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AJIMUHUCTPAIIAS TOHIIAEBCKOI'O MYHUIIMITAJIBHOTI'O OKPYTA
HUKETOPOJACKOM OBJACTH
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00 yTBep:kIeHNH AAMUHUCTPATHBHOIO PerjiaMeHTa agMuHUCTPaunu ToHIIaeBCKOro
MYHHIHMIAJIBHOTO OKpyra Huxeropoackoii 00,1acTH 1o npeaocTaBJIeHUI0
MYHUIMIAJbHOH yCayru « Beiiadya konuii apXMBHBIX JOKYMEHTOB,
NMOATBEP:KIAIOIIUX NMPABO HA BJIaJleHHe 3eMJIei»

B cootBercTBun ¢ ®denepanbHbiM 3akoHOM Poccuiickonn ®@enepanun ot 27 Hrons
2010 r. N 210-®3 «O6 opraHu3anuu MPEIOCTABICHUS TOCYJApPCTBEHHBIX W
MYHULMIAIBHBIX YCIYI», B LEIAX IOBBINIEHUS KAa4ECTBA HMCIOJHEHUS U JIOCTYNHOCTU
MYHUIUNAIBHBIX YCIYr, aJAMHUHUCTpanus TOHIIAeBCKOr0O MYHUUMIAIBHOTO OKpyra
Hwxeropoackoit 061acTH MO CTAHOBJ A1 € T:

1. VrtBepauth mnpwiaraeMblii aJIMUHHCTPATUBHBIA pErjIaMeHT aJIMHUHHUCTpPALUU
ToHIIaeBCKOro MyHHUIIMNANBHOTO OKpyra Hukeropoackoi 00acTv 1mo npenocTaBiICHUIO
MYHULMIIAIBHOW yCIIyTH «Bblgaya KONMN apXUBHBIX JOKYMEHTOB, IOJITBEPKAAFOLIUX
MPaBO Ha BIIAJICHUE 3EMJICH.

2. Ilpu3HaTh yTpaTUBLIMM CHIIY IMOCTAHOBJIEHHE aJMUHUCTpAaUUU TOHIIAeBCKOTO
MyHHULIMIaIbHOTO OoKkpyra Hmkeropoackoi obnactu ot 18 despans 2022 r. Nel87 «O06
YTBEPXKJICHUM  aJIMUHUCTPATUBHOIO  pErjaMeHTa aJMUHUCTpaluu TOHIIAaeBCKOro
MYHULMIIATBHOIO OKpyTa MO MPEAOCTaBICHUI0 MYHULIUITAIIBHON ycayru «Bergaua konmii
apXMBHBIX JIOKYMEHTOB, OJATBEPKAAIOLIMX MMPABO Ha BIAJICHHUE 3eMIICH.

3. Hacrosimiee mnocTtaHOBIEHHE BCTYMaeT B CHJIy CO JHS €ro O(HUIMaIbHOIO

OITyOJTMKOBAHUA.
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4, KOHTpOJ'Ib 3a HUCIIOJIHCHHUCM HACTOAIICTO ITIOCTAHOBJIICHHA BO3JIOXKHWTL Ha
YHpaBAOmMEero AcjaMu  aIMUHUCTPALINN ToHIIaeBCKOTO MYHUIUIIAJIBHOIO OKpYyra

Hwxeropojckoit o6mactu A.A. PaxmaHoga.

\

r MOANMHHUK 371EKTPOHHOTO AOKYMeHTa, nognucaHHoro I,
% XPaHUTCS B CUCTEME 3/IEKTPOHHOrO JoKyMeHTooGopoTa

H.o. rnmaBel MECTHOTO CaMOYIIpaBJICHUS M.P. UIypamOBa

Ceptudukat: 008E54965E9D58883E50E60B15FD9572D6
KoMy BblaaH: Yypawiosa MapuHa PaxumoBHa
LLlel7|c‘nal/|Ter|er-|: ¢ 01.08.2023 o 24.10.2024




YTBEPX/IEH

MIOCTAaHOBJICHUEM aIMUHHICTPAIIAN
ToHIIaeBCKOTO MYHHIIUTIAIEHOTO OKPYTa
Huxeropoackoit obmacTtu

oT Ne
24.07.2024 641

AIMHUHHMCTPATHBHBIN perjiaMeHT
agMUHUCTPauuy ToOHIIAeBCKOT0 MYHHIIMNIAJIBHOT0 OKpyra Hukeropoackou odsiactu
10 NPEeJIOCTABJICHUI0O MYHULIMIIAJIBLHOM YCIAYIrd «Bpl1aya apXuBHBIX JOKYMEHTOB,
MOATBEPKAAUIMX IPABO HA BJIA/ICHUE 3eMJIeH»

|. OBLIUE TTOJIOXEHUA

1.1 AJIMUHUCTPAaTUBHBIM  pETJIaMEHT  aJMUHHCTPALIUU ToHaeBckoro
MYHHULIMIIAJbHOTO  OKpyra  Hukeropojackoit — obmacTM 1O IPEIOCTaBICHUIO
MYHULMINAIBHOW ycliyrun «Bblgaya KONUN apXUBHBIX JOKYMEHTOB, IOJITBEPAAIOIINX
MpaBO Ha BlajeHUE 3emMiiei» (nmanee - PermameHT) pa3zpaboTaH B IENSX MOBBIIMICHUS
KauecTBa WCHOJHEHUS U JIOCTYIMHOCTU PE3YJIbTATOB MPEJOCTABICHUS MYHUIUNAIbHOU
YCIIYTH, CO3JaHusl KOM(MOPTHBIX YCIOBUN [JIs YYACTHUKOB OTHOIICHHM, BO3HUKAIOUIUX
IIPY OPraHU3aluA MYHUIMITAJBHON YCIYTH, U ONPEAEISIET OCIEI0BATENBHOCTD AEUCTBUN
(aIMMHHUCTPATUBHBIX TPOLEAYpP) MPU OCYUIECTBICHUU MOJHOMOYMA MO OpraHu3anuu
MYHULUIIAUIBHOM  YCIYTH, MOPSAOK  B3aUMOACHUCTBUS  MEXIYy aAMHUHUCTpaLUEn
ToHIaeBCKOTO  MyHUIIMTIATBLHOTO OKpyra Hrmkeropoackodt obnactu  (mainee —
AnmuHucTpanusi) ©u - (QU3MYECKUMM  JIMIIAMHU, OPUAWYECKUMHU JIMIIAMH W HUX
YIOJIHOMOYEHHBIMU ITPENCTABUTEISIMH, MPU MPEAOCTABICHUA MyHULMIIAIBHON YCIYTH, a
TaKKe TOpANOK OOKaloBaHMs JCHCTBUEN (Oe3/meicTBUs) opraHa, IPeIOoCTaBISIONIETO
MYHULIMNAIBHYIO YCIYTY, MYHUIIUIIAJIBHBIX CIYKAIIUX MPEI0CTaBICHUN MYHHUIIMNATbHON
YCIIYTH.

1.2. Kpyr 3agBuTenei mpu NpeaoCTaBIEHUA MYHULIMTIIATBHON YCIIyTH.

3a mpenocTaBI€HUEM MYHHULIMIIAIBHON YCIyrM BIpaBe OOpaTUThCA (PU3NUYECKHE
JULIA W OPUAMYECKHE JIMLA, KOTOPBIM NPUHAJIEKAT 3€MEJIbHBIE YYaCTKU Ha IIpaBe
COOCTBEHHOCTH, apeH bl JIMOO MHOM IpaBe, a TAaK)Ke HACICAHUKU (PU3NUECKUX JIULI.

1.2.2. TlonoxxeHusi, MpeIyCMOTPEHHbIE HACTOSIIMM PernamMeHTOM B OTHOIIEHHUH
3asBUTEIIS], PACIIPOCTPAHSAIOTCS HA €r0 3aKOHHOT'O WJIH YIIOJTHOMOYEHHOTO MPEACTABUTEIIS.

1.3. TpeboBanus k NOpAAKY HHPOPMUPOBAHUS O MPEIOCTABICHUU MYyHHUIIUITATIEHON
YCIIYTH.

1.3.1.  [Jlna monydeHuss wHPOPMAMM TIO  BOMPOCAM  MPEJOCTABICHUS
MYHHIIMIIAJIBHOW YCIYTH U YCIYT, KOTOPbIE SBIISIOTCS HEOOXOJUMBIMU U 00s13aTEIbHBIMU
JUISL TIPENOCTABIEHUS MYHHULMIIAIBHOM YCIYTHM, CBEIEHHA O XOAE€ MPeIOCTaBICHUS
YKa3aHHBIX YCJIYI' 3aMHTEPECOBAHHBbIE JIMIIa BIpPaBE OOPATUTHCA B AJIMUHUCTPALUIO
JTH00BIM U3 YKa3aHHBIX CIIOCOOOB:

B YCTHOM (popme — 1o TesneoHy K Crienuanucty AJIMUHUCTPALIUN;

B MUCbMEHHOU (QopMe — JMYHO (Yepe3 YIMOTHOMOYEHHOTO MPECTABUTENS) B YACHI
npremMa JIMOO HaNpaBJICHUEM MTOYTOBOIO OTIPABIICHUS B aJipec AJIMUHUCTPALINH;

B AJICKTPOHHOM (hopMe — IO aipecy IECKTPOHHOM MOYTHl AIMUHUCTpAIUH.
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[Tpu nuuHOM OOpAIlIEHUN 3aMHTEPECOBAHHOTO JIMIIA CIEIHATUCT CEKTOpa Mo JAesiaM
apxuBa AJMUHHCTpAIlUM TOAPOOHO B BEXKJIMBOU (KOpPpekTHOH) (opme mHDOpMUPYET
oOpaTUBLIMXCSI 3aMHTEPECOBAHHBIX JIUI[ MO BOMpPOCaM, YKa3aHHbIM B ab3ale MepBoM
HACTOSIIIIET0 MOJANYHKTa. Bpemsi oxxujganus B odepedu A MOJydyeHUs HUHPOPMALUU O
npoleaype MPEeJOCTABICHHUS MYHUIUIAIBHOM YCIyrd TpHU JIMYHOM OOpalieHuu
rpaXJaHWHA HE JODKHO TMpeBblmarh 15 muHyT. Bpems uHopmMupoBaHus OJHOTO
rpakJaHUHA COCTABIISIET HE Ooiiee 15 MUHYT.

[Tpu moctymuiennn obparieHusi B MUCbMEHHON (popme Ha OyMa)KHOM HOCHUTEJIC WIIH
B QJICKTPOHHOH (hopMe KOHCYITBTUPOBAHUE OCYIIECTBISETCS B BUIEC MMCbMEHHBIX OTBETOB,
COJIEp KalINX UCUEPIBIBAIOIINE CBEACHUS IO CYIIECTBY MOCTABICHHBIX BOIIPOCOB.

OTBeT Ha TOCTyNHBILEE OOpAIlEHHWE HAMPABISAETCS CIEUAINCTOM CEKTOpa II0
JenaM apxuBa AJIMHUHHCTpAIMU O aJpecy, YKa3aHHOMY Ha IMOYTOBOM KOHBEpPTE, WIIH
AIIEKTPOHHOMY aJIpecy.

[TucbmenHble OOpallleHuss 3aMHTEPECOBAHHBIX JIMII MO BOMPOCaM, YKa3aHHBIM B
ab3ale TMEepBOM HACTOSIIET0 TMOJAMYHKTA, BKJIIOYash OOpalieHus, MOCTYNHUBIINE TI0
AJIEKTPOHHOM MOYTE, PErUCTPUPYIOTCS B TeueHue | pabodero AHs CO AHS MOCTYIUIEHHUS U
paccMaTpUBAIOTCS CHEIUATMCTOM CEKTOpa MO JejiaM apXuBa AJMHUHHUCTPAIUUA C y4E€TOM
BPEMEHHU TMOATOTOBKM OTBETa 3aMHTEPECOBAHHOMY JIMIy B CPOK, HE MpeBbIIaomui 15
KaJICHJAPHBIX JHEH CO JHS perucTpaiuy oopalieHus.

[Ipu otBetax Ha TenedOHHBIE 3BOHKU 3aMHTEPECOBAHHBIX JIMI[ CIEIIUAIMCTHI
CEKTOpa IO JIeJaM apXxuBa AJMUHUCTPALMH MOAPOOHO B BEXKIMBOU (KOPPEKTHOM) popme
UH(POPMHUPYIOT 0OPATUBIIUXCS O BOMPOCaM, YKa3aHHBIM B a03alle MepBOM HACTOSIIErO
MOIIMYHKTA.

OtBer Ha TenedOHHBIH 3BOHOK [ODKEH HAYMHATBCI C HWHPOpMAIUU O
HAUMEHOBAaHUM AJIMUHUCTPALMA WJIM €€ CTPYKTYpHOTO TOApa3AelieHus, B KOTOPYIO
MO3BOHUJIO 3aWHTEPECOBAHHOE JIUIO, (GaMWINKM, UMEHH W OT4ecTBe (TMOCienHee — MpHu
HaJU4YMHM) W JIOJDKHOCTH CHEIUANINCTa CEeKTopa MO JeiaM apxuBa AJIMUHUCTPAINH
MpUHSBIIEro TeleOoHHbIN 3BOHOK. [Ipy HEBO3MOXKHOCTHU CIIEIHAIUCTA CEKTOpa IO Jeiam
apxvBa AJIMUHUCTpAIlUU, MPUHABIIETO TeIeGOHHBIM 3BOHOK, CAMOCTOATEIBHO OTBETUTH
Ha TIOCTABJICHHBIE BOMPOCHI, TeNe(OHHBIM 3BOHOK JIOJDKEH OBITh MepeapecoBaH
(mepeBesieH) Ha JPYroro CHeHUalnucTa WIM K€ OOpaTUBIIEMYCS JIMIY JOJDKEH OBITh
cooOmieH TeneoOHHBIT HOMEp, MO KOTOPOMY MOXHO TOJYyYUTh HEOOXOIUMYIO
uHpopmaruio. Bpemst nHbOpMHUPOBaHUS OJHOTO 3aWHTEPECOBAHHOTO JIMIIA TTO TeIePOHY
coctaBisieT He Oosiee 10 MUHYT.

Ecnu nis moAroToBKM OTBETa TPEOyEeTCs MPOIOKHUTEILHOE BpPEMsl, CICIHATUCT
CEKTOpa 0 JesiaM apXuBa AJMHUHHUCTPAINH, OCYIIECTBIISIOMNN HHHOPMUPOBAHNE, MOKET
MPEUIOKUTH 3aIBUTEITI0 OOPaTUTHCS 32 HEOOX0AMMOM nH(pOpMalKeil B MUCbMEHHOM BHUJIE
WM TI0 DJIEKTPOHHOM MoUTe, MO0 COriaacoBaTh APYroe BpeMs YCTHOTO HH(GOPMHUPOBAHUS.

CrieruanucTt CeKTopa 1o JeiaM apxuBa AJIMHHHUCTPAIMHA HE BIPABE OCYIIECTBIATH
uHDOpMUPOBaHWE 10 BOMpOcaM, HE YKa3aHHBIM B a03ale TEePBOM HACTOSIIETO
MOJIIMYHKTA.

NudopmupoBanre mo BOmpocaMm, YKa3aHHBIM B a03aile TEPBOM HACTOSIIIETO
MOJIITYHKTA, OCYIIECTBISIETCS Takke B (hOpMe MUCHbMEHHOTO MH()OPMHUPOBAHHS IyTEM
pasMenienuss wuHpoOpManMu B Te4aTHOM (¢GopMe Ha HHPOPMAIMOHHBIX CTEHAAX
AnMUHHCTpaAIuu, TyOnuKanuu WH()OPMAIMOHHBIX MaTEPHUAIOB O MPEAOCTaBICHUN
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MYHHIIMIIAJIBHOW yCIyrd Ha ouuuambHOM caiite AIMUHHUCTpalUu B MH()OPMAILIMOHHO-
TeJEKOMMYHUKAMOHHON ceTn «MHTepHe™ Mo aapecy: http://tonshaevo.nobl.ru (gamee —
ouIMaNbHBIA aapec AJIMHHUCTPAIMK), & TAaKXKE B TOCYJApCTBCHHON MH(POPMAIMOHHOM
cuctemMe Hmkeropoackoit oOnact «EAWHBIA WHTEpPHET-MOPTAT TOCYAAPCTBEHHBIX U
MYHUIUNAIBHBIX  yenyr  (dbynknuii) Hwukeropoackoit — obnactu»,  (denepanbHOU
rocyJapcTBeHHOM HMH(POpMaMOHHOM cucteme «EMuHBI mopTan rocyJapCTBEHHBIX U
MYHUIIUMTATBHBIX YCIYT ((YHKITHHN)».

HNudopmarnus, ykazaHHas B HACTOSIIEM ITyHKTE, MPEAOCTaBIsIETCS OECIUIaTHO.

1.3.2. CnpaBounass uH(pOpManus O MECTE HaXOXKACHUS U TrpaduKe padOThI
AJIMHUHHCTpaLuUy, agpece OPUIMAIBHOIO cailTa AJIMUHUCTPALIMH, 3JIEKTPOHHON MOYTE U
(dbopme) oOpaTHOI CBSI3M B HHPOPMAIIMOHHO-TEIICKOMMYHHUKAITMOHHON ceTn «HTepHeTY,
a Takke 0000meHHas HHPOpMaUUA MO BONPOCAM MPEAOCTABICHUS MYHHUIMIATbHOU
YCIYTH CO CCBUIKAMM Ha HOPMAaTUBHBIE IpaBOBble akThl Poccuiickon Penepanun u
Hwkeropoackoit obacti  pa3meniaercs Ha ouIuaIbHOM caite anMuaucTparmu http://
http://tonshaevo.nobl.ru, Ha caiiTe TOCYAapCTBEHHONH HWH(POPMALMOHHON CHCTEMBI
Hwuxeroponckoit oonactu «Enunbiii UHTepHeT-nopTan FOCYIapCTBEHHBIX u
MYHUIIUNIATBHBIX YCayT (pyHkiuit) Hukeropoackoit obmactiy WWW.QU.NNOV.Iu (nanee —
Enuneitii HTepHET-TIOpTan TrOCYJIapCTBEHHBIX W MYHUIUMNAIBHBIX YCIyr ((yHKIIHIL)
Hwxeropoackoit o61actu), B heepaibHON rocyJapcTBEHHON HH(GOPMAIMOHHON CUCTEME
«EnuHBIl  TIOpTAanm  TOCYJapCTBEHHBIX W MYHULMNAIBHBIX  YCayr  (QyHKIHIL)»
www.gosuslugi.ru (manee — EquHbIif mopTai rocyJapCTBEHHBIX ¥ MYHUITUIIATBHBIX YCITYT
(pynkuuit), B  ¢enepalbHOM  rOCYJAapCTBEHHONM  HMH()OPMALMOHHON  cUCTEME
«DenepanbHbIA peecTp roCyJapCTBEHHbBIX U MyHULUIIATBHBIX yCIyT (PyHKIUN)» (nanee —
(dbenepanbHbIl peecTp), a Takxke IMedatHoM Qopme Ha HHGOPMAIMOHHBIX CTEHJAX,
PacHoJIOKEHHBIX B MECTaX MPEJOCTABICHHUS] MYHULIMITAIbHON YCIYTH.

AJIMUHHCTpalUsi B YCTAHOBJIEHHOM TOpsAJIKE OOECleYnuBacT pa3MeIleHue |
aKTyaJIM3allMi0 CIIPaBOYHON MHQOpMAIMK Ha OPUIIMATHLHOM caiTe AJMUHUCTpAIUU U B
COOTBETCTBYIOIIUX pazjienax ¢eaepaibHOro peecrpa.

1.3.3. Ha crenme AjamMuHUCTpaluuH, Ha caliTe AJMUHUCTPALUHU pPa3MEIAETCs
cienyrorias nHpopMarms:

- UW3BJICUCHUSA U3 3aKOHOJATEIBHBIX W HMHBIX HOPMATHUBHBIX TPABOBBIX AaKTOB,
COIEpXKalllMX  HOPMBI,  PEryJIMPyHOLIME  JEATEIBHOCTh IO  MNPEJOCTABICHUIO
MYHUITUTIATBHOW YCITYTH;

- U3BJICUCHHUS U3 TEKCTa HacTosero PernmamenTa (moyiHas Bepcusi pa3MeniaeTcsl Ha
caiite AJIMHMHHCTpalMd B HHGOPMALMOHHO-TEICKOMMYHHUKAIIMOHHOW ceTtn MHTepHer
http://tonshaevo.nobl.ru;

- IepeYeHb HOPMATUBHBIX IMPABOBBIX AKTOB, PETYJHUPYIOUIUX MPEAOCTABICHUE
MYHUIUNAIBHOM YCIYTH, C YKa3aHUEM HX PEKBU3UTOB M HCTOYHUKOB O(PUIIMAIBHOIO
OonyOJIMKOBAHUS;

- MECTO pacCHOJIOKEHUS, PEKUM paboThl, HOMEpa TeaepOHOB AIMUHHUCTpALUH,
a/ipec IEKTPOHHOM MOUTHI AIMUHUCTPALIUY;

- cmpaBouyHas uWHMoOpMalus O JOMDKHOCTHBIX  JIMIAX  AJMUHUCTpAIVH,
MPEAOCTABISIOINX MyHUIIMNAIbHYIO yeiyry: ©.M1.0., MmecTo pa3melieHus, 4achbl IpueMa;

- ¢dopMa 3asgBICHHsS Ha MPENOCTABICHWE MYHUIMNAIBHON YCIyrd, a TaKxke
npenbsBIsieMble K HEll TpeOOBaHNUS;


http://www.gosuslugi.ru/
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- IepevYeHb JOKYMEHTOB, HEOOXOUMBIX JIJISl TTOJTYYCHUS MyHHUITUTIAITBHON YCIIYTH;

- MOCIEAOBATEeIbHOCTh AJIMUHUCTPATUBHBIX IMPOLEAYyp TMpU MPEAOCTaBICHUU
MYHUIUTIATBHON YCIIYTH;

- OCHOBaHHUSI OTKaza B I[IpUeMe€ JOKYMEHTOB, OCHOBaHMs [iJIi OTKa3a B
PEI0CTaBICHUU MYHHUIIUTIATBHON YCIIYTH;

- IOPSZIOK 00’KalOBaHUs PEIICHUM, N1eCTBUI WK 0e31eCTBUS JOKHOCTHBIX JIMII,
IPEIOCTABISIOMINX MYHUIIUTAIBHYIO YCIIYTY;

- wHas wHboOpMarusa, 00sA3aTEIBPHOE MPEAOCTABICHUE KOTOPOW MPEayCMOTPEHO
3aKoHoAaTenbCcTBOM Poccuiickon denepannu.

[Ipu w3MeHenun wHOOPMAIMU O TPEIOCTABICHUN MYHHIIMMAIBHON YCIyTH
OCYIIIECTBIISIETCS €€ MePHUOIUIecKoe OOHOBIICHHUE.

1.3.4. Ha EauHoM mnoprajsie TOCYNAPCTBEHHBIX M MYHUUUIAIBHBIX YCIIyT
(bynkmuit), Enmnaom HHTEpHET-IOpTAIE TOCYAAPCTBEHHBIX W MYHHUIUTATBHBIX YCIYT
(bynkmuit) Huxkeropoackoi 061acTi pa3MeIaeTcs ciaeayroas nHpopmarms:

- HMCUEPIBIBAIOIIMN TepeYeHb JOKYMEHTOB, HEOOXOIUMBIX JJIsi MPEAOCTaBIICHUS
MYHUIIUTIATIBHOM yCIyTH, TpeOoBaHUs K O(OPMIICHUIO YKa3aHHBIX IOKYMEHTOB, a TaKKe
MEepeUYeHb JOKYMEHTOB, KOTOpPbIE 3asBHUTENb BIIPaBE NPEIOCTABUTH IO COOCTBEHHOM
WHUIIMATHBE;

- KpYT 3asBUTEJICH;

- CPOK MPEIOCTABICHUS MYHUITUTIATLHOM YCIIYTH;

- PE3yJIBTATHI MPEIOCTABICHUS MYHUIIUITAILHON YCIIYTH, MTOPSAO0K MPEAOCTABICHUS
JTOKYMEHTA, SBISIFOIIETOCS PE3YIbTATOM MPEAOCTABICHUS MYHUITATIAILHON YCIYTH;

- WCYCPIBIBAIOIINKA TIEPEUYCHb OCHOBAHWM Ui TPHOCTAHOBJICHHUS WM OTKa3a B
MPEIOCTaBICHUY MYHHIIMITAIIBHON YCIYTH, B TOM YHCJIE OCHOBAHUS /I OTKa3a B MpUEMeE
JTOKyMCHTOB;

- 0 TMpaBe 3asBUTENISI Ha JAocyleOHoe (BHecyneOHOoe) oO0xajaoBaHUE ACHCTBUIA
(OGe3meiicTBUSI) W pelIeHUM, MPUHATHIX (OCYIIECTBISEMBIX) B XOJI€ MPEIOCTaBICHUS
MYHUIUTIATIBHOW YCITYTH;

- ¢dopmbl  3asBieHui  (YBEIOMJICHUH, COOOIIEHUM), HCIONB3yeMbIE TIPH
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH.

1.3.5. Undopmanus Ha EguHoM moprane rocylapCTBEHHBIX W MYHHUIIMITAIbHBIX
yeyr (pyukmuit), Equnom WMHTepHeT-moprane rocynapCTBEHHBIX W MYHHIUIAIBHBIX
yenyr (pynkiuit) Humkeropoackoit o61acté U opUITMAIBLHOM cailTe AJMUHHUCTPAIUU O
MOpPSIIKE M CPOKaxX TMPEHOCTABIICHUS MYHHIIMIAIBHOW YCIYyTH IIPEIOCTaBIISETCS
3asIBUTENIO OECIUIATHO.

Jloctynm x mH(OpMauu O CpoKax W TOPSJKE MPEIOCTABICHHUS MYHHITUIAIBHON
YCIIYTH  OCYIISCTBISETCS 03 BBIMOJTHCHUS 3aWMHTEPECOBAHHBIM JIMIIOM KaKHX-JTHOO
TpeOOBaHU, B TOM 4HCIe O€3 MCIOIb30BaHUS MPOTPAMMHOTO OOECIIeUeHHUsI, YCTaHOBKA
KOTOPOTO Ha TEXHUYCCKUE CPEACTBA 3asIBUTEINS TPEOYeT 3aKIIIOUCHHS JIMIICH3NOHHOTO TN
WHOTO  COIJIallieHus ¢ TpaBooOiajzareneM  MPOTPaMMHOTO oOecrieueHus,
MPETYCMaTPUBAONIETO B3UMAaHUS IUIATHI, PETHUCTPAIMIO WM aBTOPH3AIUIO 3asBUTEIIS,
WJIM TIPETOCTABJICHUE UM TIEPCOHATBHBIX JAHHBIX.

Il. CTAHJIAPT ITPEJOCTABJIEHV A MYHUITUITAJIBHON YCIIVT U

2.1. HaumeHoBaHME MyHUIIUTIATBHOM YCITYTH.



5

Brilaua komuii apXMBHBIX JOKYMEHTOB, MOJATBEPKIAIOUIMX IPaBO Ha BiaJCHUE
3EMIJICH.

2.2. HaumeHoBaHK€e OpraHa, IpeI0CTaBISIONIET0 MyHUIIUTIAIBHYIO YCITYTY.

2.2.1. IlpenocraBieHne MyHULIMNAIBHON YCIYTH OCYLIECTBIAET AJMUHUCTPALIUS.

HemnocpencTBeHHOE MPENOCTABICHUE MYHHUIMIIAIBHOW YCIYTM OCYIIECTBISET
CEKTOp 10 JIeJIaM apXyuBa AJIMUHHUCTPALUH.

2.2.2. Ilpm npenoCcTaBICHUM  MYHUIMIAIBHON  yCIAyrn  AJMHUHUCTpAIUU
3ampemiaercss TpeboBaTh OT 3asBUTENA OCYIIECTBICHHS JCHCTBHA, B TOM YHCIE
COTJIACOBaHUM, HEOOXOJUMBIX ISl TIOJYYEHUS MYHUIUMIIAIBHOW YCIYTH U CBSI3aHHBIX C
oOpalieHleM B MHbIE FOCYJAapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CaMOYIIPABIECHUS U
OpraHu3alliM, 3a WCKIIOYEHUEM IOJyYEHHs] YCIYr W TOJYyYEHHsS JOKYMEHTOB U
uHpopManuu, TNPEAOCTaBIIEMbIX B pe3ylbTaTe MPEAOCTABICHUS TaKUX  YCIYT,
BKJIIOUYCHHBIX B IIEPEYHU, yKa3aHHble B yacTu | cratem 9 denepanpHOro 3akoHa or 27
utonga 2010 r. Ne 210-®3 «O6 opraHuzai TPeaOCTaBIEHUs TOCYJIapCTBEHHBIX H
MYHULIMOATBHBIX YCIYT».

2.2.3. Ilpm n0penocTaBICHUM MYHUUUNAIBHOW  YCIyTH  AJMUHHCTpPALUS
OCYIIECTBJISIET  B3auMojeiicTBue ¢  DexepanbHOMl  CIy»KO00M  rocyaapCTBEHHOU
peructpanuu, kagactpa u kaprorpaduu, denepanbHoii HanoroBou ciyxb6oi Poccun,
MunucTepcTBOM HHOCTpPaHHBIX Ae Poccuiickoit Penepannu.

2.3. Pe3ynbTaT npeaoCTaBiIeHUSI MyHULIMIIAIBHON YCITYTH.

2.3.1. Pe3ynbpTaTOoM MpeaoCTaBICHHUS MYHHUIIMITAIBHON YCITYTH SBISICTCS:

2.3.1.1. Belmaua 3asgBUTEN0 JOKYMEHTHPOBAHHOM MWH(GOpMaK (apXUBHBIE
CIIPaBKH, ApXUBHBIC KOIMHUH, APXUBHBIC BBIMUCKHU U3 IOKYMEHTOR), XpaHSIIEHCS B CEKTOPE
o jaenam apxuBa GoHIe AIMUHUCTPALUY.

2.3.1.2. MoTHBHpPOBaHHKIN OTKa3 B MPEAOCTABICHUN YCITYTH.

2.3.1.3. OTka3 B npeocTaBiIeHUN HHHOPMALIHH.

2.3.2. 3asBUTENIO TO Pe3yJbTaTy OKa3aHWs MYHHUIIMNAIBHOW YCIYTH BBIJAIOTCS
CJIEIyIOIIME JOKYMEHTBI:

2.3.2.1. ApxuBHBIE CIpPaBKH, apXUBHbIC KOIMHH, APXWUBHBIC BBINUCKU U3
JOKYMEHTOB, XpaHsluecs B apXxuBHOM ¢oHAE AIMUHUCTpAIMK, 3aBEPEHHBIC B
COOTBETCTBHHM C JEUCTBYIOLIUM 3aKOHOAATENBCTBOM Poccuiickon denepanuu nopske.

2.3.2.2. CompoBOAUTENBHOE IHUCBMO O HaIpaBICHHWH COOTBETCTBYIOMICH
uH(dopMaIuu.

2.3.2.3. TIuceMmo 00 0TKa3e B MPEAOCTABICHUHA MyHUIIUTIATBHON YCIYTH.

2.3.2.4. ITucekMo 00 OTCYTCTBMM 3alpamirBaeMoil MHGOpPMALMK C YKa3aHUEM
BO3MOKHOTO MECTa HaXOXJACHUS TOKYMEHTA.

Pe3ynpTaT npenocTaBieHuss MyHUIIUMIIAIBHON YCIYTH BbIAAETCS 3aABUTENIO B (hopMe
JOKyMEHTa Ha OyMa)XKHOM HOCHUTENE JIMYHO (Yepe3 MpecTaBuUTensi) B AJIMHHHCTpPALUU
WM HaMpaBiseTCsl IMOYTOBBIM OTIPAaBICHUEM C YBEIOMIICHHMEM O BPYYEHUH JHOO
HamnpaBisitorcst uepe3 Equnbiii HTepHET-opTan rocy1apCTBEHHBIX M MYHUIIUMAIBHBIX
yeuyr (dyakuuii) 1 Equneiii aTEepHET-MIOpTaNe TOCYIapCTBEHHBIX M MYHHUITUTATBHBIX
yeyr (pynkiuit) Himkeropoackoi o0gacTé B 3aBUCUMOCTH OT CIOco0a, YKa3aHHOTO B
3asiBJICHUH O MPEJOCTaBICHUN MYHUIIUIATBLHON YCIIYTH.

JIokyMeHTbl TIO  pe3yJibTaTaM MOPEJOCTABICHUS  MYHUIUIAIBHOW  yCIyTd
o(OpMIISIOTCST B ABYX JK3EMIUISIpax 3a MCKIIOUCHWEM apXUBHBIX CIPABOK, apXHBHBIX


consultantplus://offline/ref=F63C01189797BF582DE316EEB73AAFCA5868B59DC4EFB4C5D84154A9293B65948636018E98990EE7BD53A893CA928510C78437587C02D90CrBJ5J

6

KOIIHi1, QpXUBHBIX BBIMUCOK U3 TOKYMEHTOB.

JIOKyMEHTBI BBIJAIOTCS (HAMPABIIAIOTCS) 3asBUTENIO0 B TEUEHHUE OJHOTO paboyvero
IHS, CIEAYIOUIErOo 3a JHEM MOMANKMCAHUS W PETUCTpalMy JOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.3.2 HacTosiiero Pernmamenra.

2.4. Cpok npeaoCTaBICHUS MYHUIIUNIATBLHON YCIYTH.

2.4.1. PemieHne O NPeNOCTABICHUM MYHUILMNAIBHON YCIYrM IPUHUMAETCA B
teueHne 30 KaleHAapHBIX JHEH CO JHS PETUCTPALMM 3asBICHUS O NPEAOCTABICHUU
MYHHUIUIIAIBHON YCIYTH.

24.2. Pemenune 00 oOTKaze B TMPENOCTABICHUUW MYHHUIUMIAIBHON  YCIyTH
npuHuMaercs B TedyeHwe 10 pabouyumx JAHEHM CO JHS pPETUCTpalMU 3asBICHHUS B
AJIMAHUCTpaLNH.

2.4.3. Pemienue o nepeHanpaBlICHUM 3asBJICHUS 3aIBUTENSI M UHbIC OpraHbl U (WJIN)
OpraHu3aluy MpuHUMaeTca B TedeHue 30 KaJleHIapHbIX JHEH C MOMEHTAa pPEerucTpaluu
3asBJICHUS] B AIMUHHUCTPALUH.

2.5. IlepeyeHb HOPMATUBHBIX TPABOBBIX AaKTOB, PErYJIUPYIOIMIMX OTHOIICHHUS,
BO3HUKAIOIINE B CBSI3U C IMPENOCTABICHUEM MYHHUIMIAIBHOW YCIYyrH (C yKa3aHHEM HX
PEKBU3UTOB U UICTOYHUKOB O(PUIIMATILHOTO OIyOJUKOBAHUS), pa3MEIIeH Ha O(hULIHaTIbHOM
cailte AnmuHuctpauuu B cetd MHTepHeT, B (enepaibHOl MHPOPMALIMOHHON CUCTEME
«EnuHbIl  TIOpTAanm  TOCYJapCTBEHHBIX W MYHULIMNAIBHBIX  YCayr  (QyHKIIHIL)»
www.gosuslugi.ru, B  QenepaipHOM  peecTpe, Ha  caiiTe  TOCYAapCTBEHHOM
uHpopmanmonHoil cucrembl Hmkeropoackoit obnactu «Enunbiii  MHTEpHET-TIOpTaN
rOCyJapCTBEHHBIX M MYHHMIMOAIbHBIX ychayr (¢yHkumii) Huxeropoackoit oOmactu»
WWW.QU.NNoV.ru u B heiepaibHOM peecTpe.

2.6. UcuepnbiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
HOPMATHBHBIMHM MPABOBBIMU AKTaMU, JJIs MPEAOCTABICHUS] MYHULMUIAIBHON YCIYyTH IO
BbIJ]aU€ KOMHUI apXUBHBIX JJOKYMEHTOB, MOATBEPKIAIOIINUX IPABO HA BJIAJICHUE 3€MJICH:

2.6.1. VcuepnbiBaroluii mepeyeHb TOKYMEHTOB, MOJICKAIINX MPEICTABICHUIO
3asIBUTEJIEM CaMOCTOSTEIIBHO:

1). 3asBieHWe O TMPEIOCTABICHUM KOMWUU AapXUBHOTO JIOKYMEHTa (Hajiee —
3asBIJIeHKE) 10 (OopMe COrIaCHO MPUIOKEHHIO 1 K HacToseMy Pernamenrty.

3asiBIieHHE 3aIOJHSETCS OT PYKHM WJIM MAIIMHOMHUCHBIM CHOCOOOM, MOCPEICTBOM
ANEKTPOHHBIX MEYATAIOIINX YCTPOMCTB C YyKa3aHUEM IIEPEYHS BCEX IMPUIIATa€MbIX K
3asIBJIEHUIO JJOKYMEHTOB.

Ecnu y 3eMenbHOTO y4acTka HECKOJBbKO COOCTBEHHHUKOB (710JieBasi COOCTBEHHOCT,
o01asi coOCTBeHHasi COOCTBEHHOCTB), TO TOAAETCS OJIHO 3asBICHUE WM IOJMUCHIBACTCS
OJIHUM U3 COOCTBEHHUKOB, OT UMEHHM KOTOPOI'O OHO MpEACTaBIsIeTCs. TEeKCT B 3asBJICHUU
MOKET pacroyiaraTbCs Kak Ha OJIHOM JIMCTE, TaK U JOIYCKAaeTCsl JABYCTOPOHHSS Meyatrhb
TekcTa. B 3asBlieHUH MOTYT OBITh yKa3aHbl JaHHBIE HECKOJIbKUX 3€MENIbHBIX YYAaCTKOB, B
OTHOUIEHUU KOTOPBIX HEOOXOJMMO MPEACTABUTH JOKYMEHTHI, MOATBEPKIAIOIINE MPABO
BJIQJICHUSA 3eMJIEH,

2). JIOKYMEHTBI, YJOCTOBEPSIOIINE JIMYHOCTh 3asSBUTENS WJIH TPEICTABUTEIS
3asBuTenst  (macnopt rpaxnaanuHa P® (Berganueii ®MC, MBJ[ Poccun, MUJ] P®),
BPEMEHHOE YJOCTOBEpEHHE JTUYHOCTU TpaxnanuHa PD mo dopme Ne 2-I1 (BbiganHOE
MBJI Poccun), maciopt rpaxkaannna CCCP obOpasmna 1974 roga (BeIIaHHBIN OpraHaMu
BHyTpeHHUX el CCCP, P®), HalmOHAJIbHBIN acCIOPT HUHOCTPAHHOTO IPakIaHUHA, HHOU
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JTOKYMEHT, yYCTaHOBJICHHBIH (efepaTbHbIM 3aKOHOMATEICTBOM WM TPU3HABACMBIA B
COOTBETCTBHM C MEXIYHApOJIHbIM J0roBopoM Poccuiickoii ®Penepanuyd B KayecTBE
NOKYMEHTA, yJAOCTOBEPSIOIIETO JIMYHOCTh MHOCTPAHHOI'O TPAXKIAHWHA, Pa3pelIcHUE Ha
BPEMEHHOE MPOKUBAHHE, BUJ Ha KUTEILCTBO (BhImanHbIi MBJl Poccun);

3). Hagnexxanum oOpa3oM oopMIICHHAS JOBEPSHHOCTh Ha MMs TPEACTABUTEIIA, B
CIy4yae MOJAYM 3asBJICHUS IMPEICTABUTENIEM, MMEIOIIUM IIPAaBO JIECHCTBOBATH OT MUMEHU
3as1BUTENS, B KOTOPOM JOJKHBI OBITh OTpPa)KEHbI MACHOPTHBIE JAaHHBIE MPEICTaBUTE,
MpaBO TOJAYM 3asBICHUA W (WIM) TOJy4eHHUs pe3yJbTaTa yCIyrd, JMOO IJOKYMEHT,
MOATBEPKIAOIINN YCTAHOBJICHHSI ONIEKH (ITONIEYUTEIBCTBA).

4). Komust 3aBemianusi, CBUICTEIbCTBA HA HACIEACTBO, CIpaBKa OT HOTapuyca 00
oopmileHUH HAclEACTBA WM KOMHMM JOKYMEHTOB, TOATBEPXKAAIOIMIUX POJICTBO,
BBIJIAHHBIE KOMIIETEHTHBIMU OPTaHAMH WHOCTPAHHOTO TOCYJApCTBA, U MX HOTAPHUAIBHO
Y0CTOBEPEHHBIN MEPEBO]] HA PYCCKHIl S3bIK (CBHIETENBCTBO O POXKICHUH, CBUIETEILCTBO
0 Opake, CBUJETEIHCTBO O PACTOPKEHUH Opaka).

5). JloKyMeHTBI, TOJTBEPXKJAIONIME MPaBO Ha BiajacHHe (TOJIB30BaHUE,
PaACHIOPSIKEHUE) 3EMETBHBIM YUYaCTKOM:

- KOmMsS CBUJCTEIbCTBA HAa TMpaBO COOCTBEHHOCTH, €CIM TMpaBa Ha
3apErucTpUpOBaHbl ENMHOM rocy1apCTBEHHOM PEECTPE HEABUKUMOCTH;

- KONMS JIOrOBOpa apeH/bl 3€MEJIBHOIO0 Y4YacTKa, €CIM IIpaBa Ha HEro He
3apErucTpUpoOBaHbl B ENMHOM rocy1apCTBEHHOM PEECTPE HEABUKUMOCTH;

- KOIMS JTOrOBOpA 3aCTPOMKHM JIOMa Ha MHTEPECYIOIIEM 3E€MEJIBHOM YYaCTKE, €CIU
IpaBa HAa HEr0 HE 3aperucTpupoBaHbl B EIWHOM TOCyIapCTBEHHOM peecTpe
HEJIBUXKUMOCTH;

- KOIUsSl IOTOBOpA MPOAAXH 3€MEJIbHOTO y4acTKa MM 00beKTa, HaXOASIIerocss Ha
HEM, €CJIM IpaBa HAa HETO HE 3apETMCTPUPOBAHbI B EIMHOM roCylIapCTBEHHOM PEECTPE
HEJIBIXKUMOCTH;

- KOITUS JOMOBOM KHMIU;

- KOMWs JIOTOBOpAa JapeHusi Ha JaHHBIA 3E€MENbHBIM Y4YacTOK WM OOBEKT,
HaxXOJSUIMICA HA HEM, €CIM MpaBa HAa HEro HE 3aperucTpupoBaHbl B EanmHOM
roCy1apCTBEHHOM PEECTPE HEABUKUMOCTH;

- nadopmarnusg u3 BTU o rojge 3actpoiiku 1oMa U BBIJICTICHUH 3€MEJIBHOT'O Y4acTKa,;

- ycTHas WH(OpMaIus 3asBUTENS O TOJAE BBIJIECICHUS 3€MENIbHOTO yYacTKa WM
3aCTpPOMKEe 0OBbEKTa HA HEM.

2.6.2. WcyepnbIBaOuii MEepeUYeHb JOKYMEHTOB, HAaXOJAIIUXCS B PACIOPSHKEHUH
rOCy/1apCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABJIEHUS U MHBIX OpraHU3aluil,
KOTOpbI€ 3asiBUTEIb WJIM MPEACTABUTEIb 3asBUTENS TaKXKE BIIPABE MPEACTABUTH
CaMOCTOSITEIIBHO:

1) Beimucka w3 EOMHOro  TOCyJapCTBEHHOTO  peecTpa  HEABMKUMOCTH
(3ampammBaetrcsi B DenepaibHoil ciyk0€ TOCyIapCTBEHHOW pErucTpanuu, KajgacTpa u
Kaprorpadun);

2) CBHICTEIBCTBA O TOCYJAPCTBEHHONH PETUCTPAllMM AKTOB IPa)IaHCKOTO
cocTosiHuA (3ampaiuBarTcs B DenepanbHOi HATOTOBOM cityx0e Poccun);

3) JOKyMEHT, TOATBEPXKAAOIIMNA TOJHOMOYHUS 3aKOHHOIO  MPEACTABUTENS
(3ampamuBaeTcsi MOCpeACTBOM EnuHON TocynapcTBEHHON WH(OPMALMOHHOW CHCTEMBI
COIMATBHOTO 00ECTICUeHHUS ).
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2.6.3. llepeueHp ycnyr, HEOOXOOUMBIX M O0OS3aTEIBHBIX [JISI TMPEIOCTABICHUS
MYHUIIUNATBHOW YCIYyTH, B TOM 4YHUCJE€ CBEIEHUS O JOKYMEHTE (JIOKyMEHTax),
BbIJIaBa€MOM (BBIJIABAEMbBIX) OpPTaHMU3AIUSMU U YIOJIHOMOYEHHBIMHU B COOTBETCTBUHU C
3aKoHOJATeIbCTBOM  Poccuiickoit ~ ®Denepanii  dKcHepTaMH,  y4acTBYIOIIMMH B
PEIOCTaBICHUU MYHUIIUTIAIBHON YCIIYTH:

1) mpenocraBiieHne UHPOPMALUKA O TOJIE 3aCTPOMKHA MU BBIJICJICHUU 3€MENIbHOTO
ydacTKa - CIpaBKa O T'0JIe 3aCTPOMKHU U BBIICIICHUH 3€MEIBHOTO Y4acTKa.

2.7. Ilpn npenocTaBiI€HUH MYHHUIMNAIBHOW YCIYTM 3alpelaercs TpeOdoBaTh OT
3asIBUTEIIS:

1) mpexacraBieHus AOKYMEHTOB W WH(GOpPMAIMU HIIM OCYIIECTBICHUS JIEWCTBUH,
NPE/ICTaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE TMPEAYCMOTPEHO HOPMATUBHBIMU
NPABOBBIMU  aKTaMH, pPETYTUPYIOUIUMH OTHOIICHHS, BO3HUKAIOMINE B CBSI3U C
MPEIOCTABICHUEM MYHHULIUTIATBHBIX YCIIYT;

2) mpencTaBiIeHUs JOKYMEHTOB M HMH(OpMaly, B TOM YHUCIE MOATBEPKIAIOLINX
BHECEHHUE 3asiBUTENIEM IUIaThl 3a IPEJOCTABICHUE MYHHUIMIAIBHBIX YCIYT, KOTOPBIE
HaXOJATCSl B PACIOPSDKEHWU OPraHoB, IPEJOCTaBIISAIONIMX MYHHMIMIIAJIbHBIE YCIYTH,
UHBIX TOCYJIapCTBEHHBIX OpPraHoB, OpPraHOB MECTHOTO CaMOYIpPAaBJICHHUS JHOO
MOJIBEJOMCTBEHHBIX ~ TOCYJapCTBEHHbIM  OpraHaM  WIM  OpraHaM  MECTHOTO
CaMOYIPAaBJICHUSI OpraHu3alui, Y4YacTBYIOUIMX B MPEAOCTaBICHUM MYHULUIAIbHBIX
yCIIyT, B COOTBETCTBUU C HOPMATHBHBIMH IpaBoBbIMU akTamu Poccuiickoit denepanuu,
HOPMAaTUBHBIMH TIPABOBBIMH akTamu Hukeropoackoil o01acTv, MYHUIUTIATBHBIMU
MPABOBBIMU AaKTaMH, 3a HUCKIIOYCHHEM JOKYMEHTOB BKJIIOUYEHHBIX B OIpEICICHHBIN
gacteto 6 cratbu 7 DenepanmpHoro 3akona ot 27 wutons 2010 r. Ne 210-d3 «O06
OpraHM3aIMH MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHHIIMIAIBHBIX YCIYyT», TEpeueHb
JOKYMEHTOB. 3asBUTENb BIpPaBE MPEACTABUTh YKa3aHHBIE JOKYMEHTHI M WH(GOPMAIUIO B
OpraHbl, MPEAOCTABISIIONINE MyHUIUITAILHBIE YCIIYTH, IO COOCTBEHHOW NHUITUATHBE;

3) ocymiecTBiICHUS ICHCTBUH, B TOM YHCJIE COTJACOBAaHHMM, HEOOXOIUMBIX IS
MOJIyYeHUSI MYHMLMIAJIBHBIX YCIYIT M  CBSI3aHHBIX C OOpalleHueM B  HHbIE
rOCy/lapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYMpaBJCHUs, OpraHu3aluu, 3a
UCKJIIOYEHHEM TMOJY4YEHMs] YCIYr M TMOJy4YeHHMs JIOKYMEHTOB U HH(pOpMaluu,
MPEIOCTABIIIEMBIX B pe3ysbTaTe MPEJOCTAaBICHUS TAKUX YCIYT, BKIIFOUEHHBIX B [IEPEUHHU,
yKazaHHbIe B yacTu 1 ctateu 9PenepansHoro 3akoHa ot 27 utoins 2010 r. Ne 210-d3 «O6
OpraHM3alMK MPEIOCTABICHUS TOCYIapPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT»);

4) npencraBieHUs JIOKYMEHTOB U HMHPOpMALMM, OTCYTCTBUE U  (WJIN)
HEJOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAJIHWCHh NPU TMEPBOHAUATHHOM OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOJUMBIX JUIS TPEJOCTABICHUS MYHHUIMIAIBHOW yCIyru, JuO0 B
MPEIOCTABIICHUU MYHUIIUTIATBHON YCIYTH, 32 HCKIFOUEHHUEM CIICIYIOIMINX CITyJaes:

a) W3MEHeHHe TpeOOBaHWK HOPMATHUBHBIX TMPABOBBIX AaKTOB, KacCAIOUIUXCS
MPEIOCTABIICHUS MYHHIIMIIAJFHONW YCIyTH, TOCJE MEePBOHAYAIBHONW TOJA4M 3ampoca o
MPEIOCTABIIEHUU MYHULIMTIATBHON YCIYTH;

0) HamuuMe OMMOOK B 3asBJICHUM O MPEIOCTaBICHUH MYHUIUMNAIBHON YCIyTU U
JOKYMEHTaX, IOJIaHHBIX 3asBHUTENIEM TIOCJE [EepBOHAYAJIBLHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOJUMBIX JUIs TPEJOCTABICHUS MYHHUIMNAIBbHON yCioyru, Ju00 B
MPEIOCTABICHUU MYHUIUIAIBHON yCIyTrd U HE BKJIIOUYEHHBIX B IMPEICTaBICHHBIN paHee
KOMIUIEKT IOKYMEHTOB;
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B) MCTEUYEHHE CPOKa JIEUCTBUS JOKYMEHTOB WJIM M3MEHEHHE HH(POpPMAIMH MOCe
NEPBOHAYAILHOTO OTKa3a B IMpHUEME JOKYMEHTOB, HEOOXOJUMBIX JUJISi MPEIOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH, TUOO B MPEJOCTABICHUN MYHULIUTTAILHON YCIYTH;

I') BBIABJIICHUE JIOKYMEHTAJIBHO MOJTBEPKICHHOTO (pakTa (IPU3HAKOB) OMIMOOYHOTO
WIKM TPOTUBONPABHOTO JAeHcTBUs  (0e31eMCTBUSI) JOJDKHOCTHOTO JIMIIA OpraHa,
NPEAOCTABISIONIET0 MYHULMNAIBHYIO YCIYTY, MYHHULMNAIBHOTO CIIYKAllero  MpH
NEPBOHAYAILHOM OTKa3€ B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX IS TPEIOCTaBICHUS
MYHULMIAIBHOW YCIYrH, JIMOO B NPEIOCTABICHUU MYHHUIMNAIBHOW YCIyIHM, O Y€M B
MMCBMEHHOM  BHUJE 3a NOJANHUCHI0 PYKOBOJMTENS OpraHa, MpeIoCTaBISIOLIErO
MYHULUNAIBHYIO YCIYTy TpU [E€PBOHAYAIIBHOM OTKa3e B IpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJI PEJOCTABICHHUS] MyHUIIMIAIBHOW YCIYTH, YBEIOMIISIETCS 3asiBUTENb, a
TaK)Ke MPUHOCITCS U3BUHEHUS 32 JJOCTABJICHHbBIE HEY100CTBA;

5) npenocTtaBieHUsT Ha OYMaKHOM HOCUTEJIE JOKYMEHTOB U HMH(pOpPMAIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbl B COOTBETCTBUU C IYHKTOM 7.2
gyactu | crtatbu 16 @DenpepanpHoro 3axkoHa oT 27 wuronst 2010 r. Ne 210-®3 «O6
OpraHM3allid TMPEJOCTABICHUS TOCYIAPCTBEHHBIX W MYHULMOAIbHBIX YCIYr», 3a
UCKJIIOYEHHEM CJIy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKHUE IOKYMEHTHI JIM00 UX U3BSITHE
SABJISIETCSI HEOOXOJAUMBIM YCIIOBUEM MPEIOCTABICHUS MYHHUIMIIAIBLHON YCIYTH, U HHBIX
CJIy4aeB, YCTaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.8. JIoKkyMeHTHI, YKa3aHHbIC B NOANYHKTE 2.6.1 HacTosmero PermamenTta, JOKHBI
OTBEYATh CIAEAYIOIIHNM TPEOOBAHUSAM:

1) IOKyMEHTBI B YCTAHOBJIEHHBIX 3aKOHOJATEICTBOM CIy4asX CKpEIUICHBI
neyaTsiMy, UMEIOT HaJJIeKallle MOANNCH CTOPOH UJTU ONPEEICHHBIX 3aKOHOAATEIbCTBOM
JOJIKHOCTHBIX JIULL;

2) TeKCTbl JIOKYMEHTOB HamHMcaHbl pa300puyuBO, (aMHiIMK, HMEHa, OTYeCTBa
(bu3nYecKuX JUI, aJpeca UX MECT KUTEJIbCTBA YKa3aHbl MOJHOCTbIO, 0€3 COKpAaIlEHUH, B
JOKYMEHTaX HET MOJYUCTOK, MPUIIHUCOK, 3a4EPKHYTHIX CJIOB;

3) B TEKCT€ NOKYMEHTa MMEIOIIMECS HCIPABICHUS 3aBEPEHBI B YCTAHOBJICHHOM
3aKOHOJATENLCTBOM Poccutickon denepanun, NOpsIKe;

4) NTOKYMEHTHI HE UCTIOJIHEHBI KapaHAaIloM;

5) JOKYMEHTBI HE HMMEIOT CEPbE3HBIX IOBPEXKICHUNA, HAIMYHME KOTOPBIX HE
II03BOJISIET OJTHO3HAYHO MCTOJKOBATh UX COJIEpPKaHUE.

[Ipn HampaBiIeHWM JOKYMEHTOB IO TIOYTE KOMHWHM JOKYMEHTOB JIOJDKHBI OBIThH
3aBEPEHbl HOTAPUATIBHO.

2.9. UcuepnipiBatronuii mepeyeHb OCHOBAHMM I OTKa3a B IPUEME JOKYMEHTOB:

2.9.1. OcHOBaHMAMH JJ151 OTKA3a B IPUEME TOKYMEHTOB SIBJISIFOTCSA

1) 3asgBiaeHuWe W mNOpuiaraemMble JOKYMEHTbl HE OTBEYAalOT TpeOOBaHUSM,
YCTaHOBJICHHBIM HACTOSIIMM PeriaMeHTom;

2) 3asBJICHHME HE COOTBETCTBYET YCTAaHOBJICEHHOW (opMe IuOO0 HEKOPPEKTHO
3aMoJIHEeHbl 1oyig B ¢opMe (OTCYTCTBHE 3aIOJIHEHUS, HEJOCTOBEPHOE, HEMOJIHOE JHO0
HEIPaBUJIbHOE 3aII0JIHEHNE, OTCYTCTBHE IMOJAIUCH 3asIBUTEIS);

3) K 3asBJICHUIO HE MPWIOKEHbI JOKYMEHTHI, MPEIyCMOTPEHHbIE MyHKTOM 2.6.1
HacTosiero PerimamMmenra;

4) TpencTaBIICHHBIC 3asBUTEIIEM JIOKYMEHTBHI YTPATHJIU CHIYy Ha MOMEHT
oOpalieHusi 3a MYHHUIMNAIbHOM YyCIyrol (JIOKyMEHT, YIOCTOBEPSIOIIMA JIMYHOCTD;
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JOKYMEHT, YAOCTOBEPSIOIIMNA IOJHOMOYMS MPEICTABUTENS 3asBUTENs, B Cllydae
oOpareHus 3a Mpe0CTaBICHUEM MYHUIIUTIATBLHOM YCIIYTH YKa3aHHbBIM JIUIIOM);

5) HanMuMe NMPOTUBOPEYMBBHIX CBEICHUI B 3asBICHUHM W TNPWIOKECHHBIX K HEMY
NOKYMEHTAX;

6) noJlaya 3asBJICHUS U MPUJIaraeéMblX JOKYMEHTOB, HAIPABJIECHHBIX B 3JIEKTPOHHOM
dbopme, MOJMMUCAHHBIX C UCHOJIb30BAHUEM SJIEKTPOHHOW MOJIUCH, HE MPUHAJUIeKAIIEH
3asBUTEIIIO WU NPEICTABUTEIIO 3aIBUTENS;

7) 3asBIEHUE MOAAHO B AJMUHUCTPALMIO, HA TEPPUTOPHH KOTOPOM HE HAXOJIUTCSA
3eMEJIbHBIN y4acTOK (MHOW OOBEKT HEABUKUMOCTH).

2.9.2. B ciiydyae oTKasa B IIpueMe JOKYMEHTOB 3asBUTEINIO PA3bsICHIAIOTCA ITPUYUHBI
Y OCHOBAHMS OTKa3a, a TAKXKE CIOCOObI UX YCTPAHEHUSI.

B cinydae mojgaun TOKyYMEHTOB 3asiBUTENEM JIMYHO, OTKAa3 B MpUEME JOKYMEHTOB
OCYUIECTBJISIETCS B IEHb MTO1a4U JOKYMEHTOB.

B cimydae mogaum JTOKYMEHTOB 3asBUTEJIEM IO IOYTE WIA B 3JEKTPOHHOM BUJE,
OTKa3 B MpUEME JTIOKyMEHTOB C yKa3aHMEM IPHUYMH OTKa3a U CHOCOOOB MX yCTpaHEHMs
OCYIIECTBIISIETCS. B NHCHbMEHHOM BHJI€ B TEUYEHHE OJHOro padoyero JHSA €O JHS
NOCTYIUIEHUSI JOKYMEHTOB B AJIMUHHUCTPALIMIO U HAIIPABIISIETCS TEM K€ CIIOCOOOM, UTO U
MOCTYIUBIINE IOKYMEHTHI.

OTka3 B mpueMe JOKYMEHTOB HE MpPEMSITCTBYET IIOBTOPHOMY OOpaIIeHUIO
3asBUTEIIS 3a MIPEAOCTABICHUEM MYHUIUIIATILHON YCIYTH.

2.10. McuepnpiBaromuyii nepedeHb OCHOBAHUM JJIsI IPUOCTAHOBIICHUS WM OTKa3a B
MPEAOCTABICHUN MyHULUTIAIBHOU YCITYTH.

2.10.1.0cHOBaHMS TPUOCTAHOBJIEHUS TPEAOCTABICHNUS] MyHULUITAIBHON YCIYTH.

OcHoBaHusl IS TPHUOCTAHOBJIEHUS MPEAOCTABICHUS MYHULMUIAIBHON YCIyru
HACTOSIIMM PeriiaMeHToOM He pelyCMOTPEHBI.

2.10.2. OcHoBaHHUs JI OTKa3a B MPEIOCTABICHUN MyHULIUITAIBHOW YCIIYTH.

OcHOBaHUSIMHU 17151 OTKa3a B MPEIOCTABICHUH MYHUIIUTIATbHON YCIIYTH SIBJISIFOTCSL:

1) orcyrcTBHE y 3asBUTEIA [IPAaBA HA MTOJYYEHUE COOTBETCTBYIOIINX JTOKYMEHTOB.

2.10.3. OcHoBaHus AJis IEpEHANPABICHUS 3asIBJIICHUS 3asIBUTEIIA:

1) oTcyTCTBHE B pacHOpsHKEHUH AIMUHHCTPALIMH 3alpaliMBacMoil HHGOPMAIIHH.

2.11. Tlopsnok, pa3mMep U OCHOBaHMS B3MMAaHUS TOCYAapCTBEHHOW MOIUIJIUHBI WJIN
VHOW IUIaThl, B3UMAEMOM 3a IPEAOCTABICHUE MYHULIMIIAIBHON YCIyTH

['ocynapcTBeHHasi MOUUIMHA WA MHAs IJIaTa 3a NPEIOCTaBICHUE MYHUIIMIATbHOMN
YCIIyTH HE B3UMAETCS.

[Inata 3a mnpenocTaBI€HHE YCIYT, KOTOPbIE SBISAIOTCS HEOOXOJUMBIMU H
00s3aTeNbHBIMU ISl MIPEOCTABICHHUS] MYHULIMITAJIbHON YCIYTH, B3UMAETCs C 3asBUTENS
COTJIaCHO MPENCKYPaHTY LIEH OpraHu3allil U SKCIEPTOB.

2.12. MakcuManbHbIi CPOK OXHUIAHHUS B O4YEpeAu NpU IMOJaye 3asBICHUA U
MpWIAraeMbIX JOKYMEHTOB M TpPHU TOJYyYEHHHM pe3yJibTaTa MYHHUIIMIAIBHOM YCIYTH B
AJMUHUCTpaIINH.

2.12.1 Ilpuem 3asiBuTeNeld B AAMUHUCTPALIMY OCYIIECTBIISIETCS B IOPSJKE OUEPEH.

2.12.2. MakcuMallbHBI CpPOK OXHUAAHUSA B OYEpEeAW MpPU MoAaue 3asBICHUS U
MPUWIAraeMbIX JOKYMEHTOB W TPH IOJYyYEHUH PE3yibTaTa MNPEJOCTABICHUS YCIyrd
COCTaBJISIET 15 MUHYT.
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2.12.3. llpenBapurenbHas 3aluch Ha MOJA4Yy 3asBICHUS M IPUIAraeMbIX
NOKYMEHTOB WJIM TMOJYyYEHHUS pe3yJbTara MNPEAOCTaBICHUS MYHULUIAIBHOW YCIYTH
OCYUIECTBJISICTCS. TOCPEACTBOM Telne(OHHOM CBsI3W JIMOO TMpU JIMYHOM OOpallleHUuu
3asBUTENST B AJAMHUHUCTpanuio Ju0o uepe3 EauHbIA mopTanm rocynapCTBEHHBIX U
MYHUIIUNATBHBIX yeIyT (byHkumii) mudo Eauneiii MaTEepHET-IOpTaN rOCyAapCTBEHHBIX U
MYHUIIUTAIBHBIX yCIyT (dyHKIui) Hukeropoackoit o61actu 1M00 calT AAMUHUCTPALUN
B CIEQYIOLIEM MOPSIKE:

IpU OCYLIECTBICHUU MPEABAPUTEIILHON 3alMCH 3asBUTEII0 MPEJOCTABIIACTCS
BO3MOXXHOCTh O3HAaKOMJICHHMsI C pacmucaHheM paOOThl AIMUHUCTpPALMU, a TaKXKe C
JNOCTYNHBIMM JUISl 3allUCM Ha TIpUEM JlaTaMd W HMHTEpBajJaMU BPEMEHU MpHUEMA,
BO3MO’KHOCTb 3aIIMCHU B J100bIE CBOOOAHBIE U1l IPUEMA JaTy U BPEMsI B 4aChl IPUEMA;

3asiBUTENb B 0053aT€IbHOM MOpsSAKEe HWHPOPMHUPYETCS O TOM, YTO 3aIHCh
AHHYJIUPYETCS B CIIy4ae €ro HESIBKU MO MCTEUEHUU 15 MUHYT ¢ Ha3HAYEHHOTO BPEMEHU
MIpUEMA;

3asiBUTENb B JIFOOOE BpeMs BIIPABE OTKA3aThCs OT MPEABAPUTEIHHON 3aIKCH.

2.12.4. IlpenBapuTtenbHas 3aUCh BEJIETCS B SJIEKTPOHHOM BHJIE MO0 Ha OyMaKHOM
HOCHTEIIE.

2.12.5. Ilpu ompeneneHu BpeMEHH MpueMa Mo Tesle(oHy CIEeHUaIuCT CEKTopa Mo
JieaM apxuBa AJIMUHHMCTpAIlMK Ha3HadaeT BpeMsl Ha OCHOBE rpaduka rnpueMa ¢ y4eToM
BPEMEHH, YA0OHOIO 3asBUTENIO. 3asgBUTENIO COOOIIAETCA BpPEMsl IOCEUIEHUS U HOMEp
KaOWHETa, B KOTOPBIN clielyeT 00paTUThCH.

B naHHOM cilydae Ha3Hay€HHBIE 3agABUTENIO JaTa U BpeMs MOCELIEHUs, a TaKXKe
HOMEp KaOWHETa, B KOTOPBIM clleyeT OOpaTUThCs, MOATBEPKIAIOTCS CHEUATUCTOM
CeKTopa Mo JejiaM apXuBa AJIMUHUCTPAIIUU TTOCPEACTBOM Teae(OHHON CBSI3HU.

2.12.6. IIpogomKUTENbHOCTh MPEABAPUTEIBLHON 3aUCH MO TeleQOHy WM B XOAE
JUYHOTO TpHeMa Ui MOJlayu 3asiBJICHUS U MPUIIaraeMbIX JTOKYMEHTOB JMOO MOJTyYEHUs
pe3yJbTara MpeioCTaBICHUs YCIIYTH HE JOJIKHA MPEBBIIIATh 5 MUHYT.

2.13. Cpok U MOPSAOK PETHCTPALMU 3asBICHUSA U MPUJIAraéMbIX JTOKYMEHTOB B
AJIMHHUCTpAIMH, B TOM YHUCJIE B AJICKTPOHHOH (hopme.

2.13.1. 3asBieHMS W TMpuUiaraéMble K HUM JOKYMEHTBHI, MOCTYNHBIIUE B
AJIMUHUCTpalMi0, B TOM YHCJIE€ B DJIIEKTPOHHOM BHAe 4epe3 Enunblii mnopran
rOCyJapCTBEHHBIX M MYHHUIIUNANBHBIX yciyr (dbyHkuwmii), Enuneiii UHTEepHET-IOpTan
TOCYJapCTBEHHBIX W MYHHIMNAIBHBIX yciuyr (dbyaknuil) Hmkeropojackoi obnactu,
PETUCTPUPYIOTCS CIEHUATMCTOM AJMUHUCTPAIMU B TEUEHHUE OJTHOTO paboyero co JTHSA UX
MOCTYTLJICHUS.

2.13.2. VYyer 3asgBIEHUWNA W NPWIATAEMBIX K HHM JIOKYMEHTOB OCYILIECTBIISIETCS
MyTEM BHECEHUS 3aliCH B CUCTEMY 3JIEKTPOHHOIO TOKYMEHTOO0OpOTA.

2.13.3. Ilpu OTCYTCTBHMM TEXHUYECKON BO3MOXXHOCTH Yy4Ye€T 3aABJICHUN U
MpPUJIAraéMbIX K HUM JOKYMEHTOB OCYILECTBIIICTCS ITyTEM BHECEHMs 3allUCU B KypHal
y4era.

2.14. TpeboBaHHs K MOMEIICHUSM, B KOTOPBIX MPEIOCTABISICTCS MYHUIIMITAIbHAS
yciayra, K 3ally OXHUJAHUSA, MECTaM [IJIsi 3alOJIHEHUs 3asABJICHUN O MPEeAOCTaBICHUU
MYHUITUTIATBHOW YCITYTH, HHPOPMAIIMOHHBIM CTCH/IAM.

[Tomemnienue, B KOTOPOM MPEAOCTABISETCS MYHULIMINIANbHAST YCIYTa, TOJDKHO OBITH
000pyI0BaHO B COOTBETCTBUU C CAaHUTAPHBIMU HOPMaMHU U MpaBUIAMH, C COOIIOJCHUEM
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Mep 0e30macHOCTH, obecreueHo TeneOoHHOM U (aKCUMUIIBHON CBSA3BIO, KOMIIbIOTEpaMH,
MOJKJIIOYEHHBIMU K MH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn HTepHET, cToJIaMu,
CTYJbSMH, KaHIEISIPCKUMU TPUHATICAKHOCTSIMU JIJIs 3aTI0JTHEHUS 3asIBJICHUSI.

Mecta uHbOpMHpOBaHUA, MpeIHA3HAYCHHBIC JJISI O3HAKOMIICHMS IOJydaTeseu
MYHUITUTIATBHON YCIYTH ¢ UHPOPMALIMOHHBIMU MaTepuaiaMu, 000py0BaHbI:

- UHPOPMAIIMOHHBIMU CTEHJIAMU;

- CTYJIBSIMU U CTOJIAMH JUISI TUChMa;

- OJaHKaM¥ 3asBJICHUHN U 00pa3liaMy UX 3aIOTHCHHUS.

2.15. B mensx opraHuzaiuu O€CTpensaTCTBEHHOTO JTOCTYNa WHBAIHUIOB (BKITIOYAS
WHBAJIWJOB, HWCHOJB3YIONIUX KPECIa-KOMSICKU M  COOaK-IPOBOJHUKOB) K  MECTY
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCIIYTH UM 00€CIIEYNBAIOTCS:

1) ycnoBus niig 6ecnpensiTCTBEHHOTO JOCTYIA K 00BEKTY (34aHHUI0, TOMEIIEHHUIO), B
KOTOPOM MPEAOCTABIISIETCS MYHUILIUTIATbHAS YCIYTa;

2) BO3MOXKHOCTb CaMOCTOSITEJIBHOTO MEPEIBIKEHUS 110 TEPPUTOPHUH, HA KOTOPOM
pacmoyio)keHbl  OOBEKTHI  (3aHUS, TIOMEIIECHHUS), B KOTOPBIX MPEAOCTaBIISACTCS
MyHUIIUTIATbHAS yCIIyTa, a TaKXKe BXOJla B TaKM€ OOBEKTHI M BHIXOJAa U3 HUX, MOCAJKU B
TPAHCIIOPTHOE CPEACTBO M BBICAJKH M3 HETO, B TOM YHCJE C MCIOJIB30BAHUEM Kpecia-
KOJIAICKU;

3) conmpoBOXKICHUE UHBAIUOB, UMEIOIIUX CTOMKUE PACCTPONCTBA (PYHKIIUHU 3pEHUs
1 CaMOCTOSTEIIBHOTO MEPEABUKEHNUS;

4) Hamexailee pasMmelnieHre O0O0OpyJOBaHUST M HOCUTENed HHGpOpMAaIUH,
HEOOXOJIUMBIX JJIsI oOecrieueHus] OeCpEnsITCTBEHHOTO J0CTyIa MHBAIMAOB K OOBEKTaM
(3maHusIM, TOMEIIEHUSM ), B KOTOPBIX MPEAOCTABISETCS MYHUIUTIATbHAS YCIyTa, C Y4ETOM
OTPAaHUYCHUMN UX KU3HEJEATCIBHOCTH;

5) nyOonupoBaHuE HEOOXOAMMOW JJisi HWHBAJIUAOB 3BYKOBOM U 3pUTEILHOMN
nH(popManuu, a TaKKe HaANMKUCEH, 3HAKOB U MHOW TEKCTOBOW U rpaduueckoil nHpopManuu
3HAKaMH, BBITIOJIHEHHBIMU pelibepHO-ToueuHbIM IpudTom bpaiins;

6) IOIYCK CypAOIIepeBOIUMKa U TUDIOCYPIOTIEPEBOTINKA;

7) nmomyck coOaKu-TIpOBOAHMKA HAa OOBEKTHI (37aHUS, MOMEIICHHS), B KOTOPBIX
MPENOCTABISACTCS MYHUIUIIATbHAS YCIyra, TPy HAIMYUKA JTOKYMEHTA, MOJTBEPKIAIOIIETO
ee crenuampHoe OOy4YeHHME W BbIJaBaeMoro mo ¢opMe W B TMOPSAKE, KOTOpPbHIE
YCTAHOBJICHBI IIPpUKa30oM MUHHUCTEpCTBA Tpyda W COLMAaIbHOW 3amuThel Poccuiickon
Oenepanuu o1 22 uroHA 2015 1. Ne386H «OO0 yrBepkaeHun (HOpMbI JTOKYMEHTA,
MOATBEPKIAIOLIETO ClelMaIbHOEe 00ydeHHe COOaKU-TIPOBOJHUKA, U TMOPSAKA €ro
BBIJIAYN Y,

8) oOKazaHWe UWHBaIWAAM IIOMOIIM B TMPEOAOJCHUH OaphbepoB, MEIIAIIINX
MOJTYYEeHUIO UMHU MYHMITUTIATLHON YCIIYTH HApaBHE C IPYTUMU JIUIIAMH.

B cinydae HEBO3MOXKHOCTA TMOJHOCTBIO MPHUCHOCOOUTH OOBEKT C YYETOM
MOTPEOHOCTH MHBAKAa COOCTBEHHUK JAaHHOTO 00BEKTa 00eCreYMBaeT UHBAIUAY JOCTYII
K MECTYy MpPEIOCTaBIEHUS MYHUIUTAIBLHOW YCIyru, 0O, KOrja 3TO BO3MOXHO, €€
MpeaocTaBiieHne 00eCTIeunBaETCs MO0 MECTY JKUTEIIbCTBA MHBAJIK/IA WU B JUCTAHITMOHHOM
pexuMe.

2.16. IlokazaTenu JOCTYIMHOCTH U KAYECTBA MYHHIUTIATIbHBIX YCIYT.

[TokazarenssMu JOCTYIMHOCTHU SIBISIFOTCSI:

1) mmpoxwuii tocTyn K HHGOPMAIIUHU O IPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH;
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2) NOJIy4YeHHE MYHHULUIIAJBHON YCIYIM CBOEBPEMEHHO U B COOTBETCTBHM CO
CTaHAAPTOM IPEIOCTaBICHUS MyHUIIUIIAIBHON YCIIyTH;

3) moJsiydeHHE IIOJIHOM, aKTyaJbHOW M JIOCTOBEPHOW HH(OpPMALMU O MOPSAIKE
[IPEIOCTABICHUS MyHULUMIIAIbHOW YCIIYTH;

4) nonyuyeHue wHH(OpPMALMU O pe3yjibTaTe NPEJOCTABICHUS MYHULMIAIBHOMI
YCIIyTH;

5) BO3MOXHOCTb NOAAYU JOKYMEHTOB HEMOCPEACTBEHHO B AJMUHHUCTpPAIIMIO, Yepe3
Enunbiii mopran rocyJapCTBEHHBIX U MYHHIMMNATBHBIX yciuyr (QyHkuwil) u Enunbrii
WNHTepHeT-nopTan  roCyJlapCTBEHHbIX M MYHHIMOAIBHBIX  ycayr  ((yHKIMIT)
Huxeropoickoit 001acTu, 1o 3JIEKTPOHHOM MOYTE, IO MOYTE.

[Toka3zaTensiMu KauecTBa SIBJISIOTCS:

1) cobnroieHne cpoka MpeI0CTaBICHUSI MyHUIIUTTAIBHON YCITYTH;

2) 00OCHOBAaHHOCTb OTKAa30B 3asBUTEISIM B MPEJAOCTABICHUNM MYHUUUIAIBHOM
YCIIyTH;

3) oTcyTCTBHE TMOJAHHBIX B YCTAHOBJICHHOM THOpSAJKE XKajloO Ha JeMcTBUS
(Oe3nelicTBUE) TOMKHOCTHBIX JIMIL B XOJI€ MMPEAOCTABICHHUSI MyHUIIUIATIBHON YCIIyTH;

4) 1OCTOBEPHOCTH U MOJIHOTA UH(POPMHUPOBAHUS T'PAXKIaHUHA O XOJI€ PACCMOTPEHMUS
ero ooparicHus;

5) CHW)XEHHE MaKCHUMAaJbHOTO CpOKa OUIAaHWs MpU Iojadye JOKYyMEHTOB U
IIOJIYYEHUH PE3yJIbTaTa IPEIOCTABICHUS MyHULUIIAIBHON YCIYTH;

6) KOJIMYECTBO  B3aUMOJEWUCTBHS  3aiBHUTENS CO  CIHEHHAIMCTAMUA  TIpH
MPEAOCTABICHUN MYHUIIMIIATBHOW YCIYTH M UX IPOJOJIKUTEIBHOCTBIO (B3aUMOJEHCTBUE
3asiBUTES MO CHEUUAIUMCTaMU MpU  OPEIOCTABIECHUM MYHHUIMNAIBHOW  YCIyTd
OCYUIECTBJISIETCS JBAXIbl: TpPU MPEJICTABICHUU JIOKYMEHTOB M TMpPU MOJIYyYEHUU
pe3ynbTata MPEAOCTABICHHUS MYHUIUNAIBHOW YCIYTH TIPU  HENOCPEICTBEHHOM
oOpaimenn B AaMuHUCTpanvio. [IpogosKUTENBHOCTh KaXXIOrO0 B3aUMOJICHCTBUSI HE
JOJHKHO TPEBBIIATh 15 MUHYT);

7) KOpPPEKTHOCTh M KOMIIETEHTHOCTh CIELUAJINCTa, B3aMMOJCHCTBYIOLIEIO C
3asIBUTEJIEM MPHU MPEAOCTABICHUA MYHULMIIAIBHON YCIIYTH;

8) OTCYTCTBHE TOMYLICHHBIX OMEYaTOK U (UJIM) OIMOOK B BBIIAHHBIX B PE3yJIbTaTe
IIPEAOCTABIICHUS MYHULIMITAJIBHON YCIYTH JOKYMEHTAX.

2.17. UWnble TpebOBaHHA, B TOM YHUCJIE YYUTHIBAIOIIME OCOOCHHOCTH
MPEIOCTABIICHUSI MyHULIUTIAILHOW YCIYTH B JIEKTPOHHOM (opMe.

2.17.1. 3asBuTenb BOpaBe OOPATUTLCA C 3asBJICHHEM O TPEIOCTABICHUU
MYHUIUNAIBHOM  YCIYrM JIIOOBIMH  CIIOCOOAMH, TPEAYCMOTPEHHBIMH  HACTOSIIUM
Pernmamentom.

2.17.2 3asBuTENb MOKET HAIIPaBUTh 3asiBJICHUE B (hOpME IJIEKTPOHHOTO JIOKYMEHTA,
nopsiIok  oopmMIIeHHsI  KOTOPOTO  OMpeleieH TocTaHoBiieHueM lIpaButenbcTBa
Poccuiickoii ®@enepatun ot 7 utona 2011 r. Ne 553 «O mnopsiake odopmileHUs U
MpEe/ICTaBICHUS 3asBJICHUM M MHBIX JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTaBICHHUS
rOCyJapCTBEHHBIX U (WJIM) MyHHUIIMIIAJIbHBIX YCIYT, B (POPME IEKTPOHHBIX JOKYMEHTOB)
U KOTOPBIM MepefaeTrcss C UCIHOJIb30BaHUEM HH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
ceTeil oOIIero MmoJyib30BaHUsA, B TOM uucie cetu MHrepHer, Bkiatovas Eaunbiii mopran
rOCy/IapCTBEHHBIX W MYHHUIMNAIbHBIX ycnuyr (¢yHkuuit), Enuneiii WMaTepHET-IOpTaN
rOCy/IapCTBEHHBIX ¥ MYHHMIMNAIBHBIX ycnyr (dynkuuil) Huxeropoackoit obGnactw,


consultantplus://offline/ref=4B6DDF592A0560A89F14C413EB518B998F5EF17E11A95084D7F168458A41AA8A92BA99790E64B0B6F6839AF60CmBJAO

14

o0ecrneunBaOUX BO3MOXKHOCTh  HAmpaBiICHUs M TOJYYEHHS OJHO3HAYHOM U
KOH(MUIEHIMATBbHON HH(OpMaNUK, TaKKe MPOMEXKYTOUHBIX COOOIIEHUI W OTBETHOM
uHbopMaIlMM B JJIEKTPOHHOM BHJE, B TOM YHCJIE€ C HCIOJIb30BAHUEM IPOCTON
AJIIEKTPOHHOM TMOJIHUCH, B TOpsAnKe, nperycMoTpeHHoM denepanbHbIM 3aKOHOM OT 6
anpens 2011 r. Ne 63-D3 «O0 31eKTPOHHON MOATTHCH.

CpeacTBa 3JIEKTPOHHOM MOJNUCH, NMPUMEHSEMbIE 3asBUTENIEM MpPHU HAMNpaBICHUU
3asBJCHUS M TPUIAraeMbIX JOKYMEHTOB B DJIEKTPOHHOU (opme, HOJKHBI OBITH
ceptuduumpoBanbl B cooTBeTcTBUU ¢ DenepanpubiM 3akoHOM OT 6 ampenst 2011 r. Ne 63-
D3 «O0 >MEeKTPOHHOM TTOIITUCHY.

2.17.3. Ilpyn HampaBJICHUU 3asBUTEIEM 3asBICHUS W NPUIAra€MbIX JTOKYMEHTOB B
ANEKTPOHHON (opMe ¢ UCIOJB30BAaHUEM JIMYHOTO KaOwHeTa Ha EnuHOoM mopTtaie
rOCyapCTBEHHBIX W MYHUIMNAIBbHBIX ycnyr (dynkuumii), Exmnom WHTEpHET-TIOpTaNe
rOCyJapCTBEHHBIX M MYHHLIMNAIbHBIX ycayr (pyHkuuid) Hwuxeropojckoi obgactu
NpPEJCTaBICHUST JOKYMEHTOB, YIOCTOBEpSIOIIMX JIMYHOCTb, He Tpedyercs, 3a
HCKJIIOYEHHEM CJIy4aeB, KOI/Ia TaKHe JIOKYMEHTHI SIBJISIOTCS HEOOXOJIUMBIM TOKYMEHTOM
JUTSI TIPEJTOCTABJICHHUS] MYHUIIMITAJIbHON YCITYTH.

2.17.4. DneKTpoHHbIE TOKYMEHTHI IPEAOCTABIISAIOTCS B CIEAYIOMUX opMaTax:

1) xml — ans hopMaTu30BaHHBIX JOKYMEHTOB;

2) pdf, jpg, jpeg — mig TOKYMEHTOB C TEKCTOBBIM COJCPXKAHHUEM, B TOM YHCJIC
BKJIIOUasi U300paKeHHUE;

3) doc, docx, odt— 1t TOKyMEHTOB C TEKCTOBBIM COZCPYKAaHUEM, HE BKIIIOYAIOIIUC
bopmyIsl;

4) xls, xIsx, 0ds— 151 TOKYyMEHTOB, COJCPIKAIIHUX PACUCTHI.

2.17.5. Jomyckaercss (opMHUpOBaHHE  JJIEKTPOHHOIO  JOKyMEHTa MyTeM
CKaHMPOBAHUS HEMOCPEACTBEHHO C OpUTHMHANA JOKyMEHTa (MCIIOJIb30BaHHWE KOMUU He
JOIYCKAeTCs), KOTOPO€ OCYLIECTBISETCS C COXPAHEHHUEM OpUEHTAlMud OpUIHHAaa
nokymenrta B paspemieHun 300-500 dpi (maciurab 1:1) ¢ UCHOIB30BAHUEM CJICIYFOIINX
PEXKHUMOB:

1) «depHO-Oenblity (MpH OTCYTCTBUU B JOKYMEHTE IpadUuecKux H300pakeHui u
(W) IBETHOTO TEKCTA);

2) «OTTEHKH ceporo» (IpH HAJUYMK B JOKYMEHTE TIpadUuecKux H300pakeHuH,
OTJIMYHBIX OT LIBETHOT'O U300paKeHHUS);

3) «IBETHOW» WM «PEXKHMM IOJIHOW HBeTonepenadn» (Ipu HAIWYMHA B JTOKYMEHTE
LBETHBIX rpaUyECKUX N300paKeHUI TMOO IBETHOT'O TEKCTA);

4) coxpaHEHHEM BCEX AayTEHTHYHBIX MPHU3HAKOB TMOUIMHHOCTH, a WMEHHO:
rpaduyecKoi MOAMKCH JINIIA, TIEYaTH, YIIIOBOTO ITammna OIaHKa;

5) xonnyecTBO (AMSIOB JIOJDKHO COOTBETCTBOBATh KOJMYECTBY JOKYMEHTOB,
KaXXJIbI U3 KOTOPHIX COJACPIKUT TEKCTOBYIO U (WJIK) TpaduuecKyro nH(opMaIuio.

2.17.6. DAeKTpOHHBIE JOKYMEHTHI JOJIKHBI 00€CTICUNBATD:

1) BO3MOXHOCTb HWIACHTU(PUIHUPOBATH JOKYMEHT M KOJMYECTBO JIUCTOB B
JTOKYMEHTE;

2) conepkath OrjIaBJI€HHE, COOTBETCTBYIOIIEE UX CMBICTY U COJEPKaHUIO.

2.17.7. MakcuManbHO JOMYCTUMBINA pa3Mep MPUKPEIUIEHHOTO MaKeTa JOKYMEHTOB
HE J0JbKeH npeBbimars 10 I'6.
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2.17.8. Ilpuem AnmMuHUCTpalMedl 3asBICHUS M MpUIAraeMblX JOKYMEHTOB
OCYUIECTBJISIOTCS B MOPSAKE, IPEIYCMOTPEHHOM pa3jieioM 3 HacTosiero Pernmamenta.

2.17.9. 3asButensMm oOecreuynBaeTcsi BO3MOXKHOCTb MOJy4YeHUs HH(OpMaALUU O
PeIOCTaBIsIEMON MYHUIMIIAIBLHON yciiyre Ha EnuHOM mopTrajie rocylapCTBEHHBIX U
MYHUIIUNANBHBIX ycayr (pyHkuuit), Enunom WHTepHeT-mopTane ToCylapCTBEHHBIX U
MYHUIIUMTATBHBIX yCIyT (GyHKIui) Huxeropoackoi o6macTu.

[Ipn sTOM MO >KEJIaHWIO 3asABUTENS] WHOOPMUPOBAHHE O XOJ€ MPETOCTABICHHUS
MYHULUOAIBHOM YCIYyTM MOXET OCYIIECTBIATHCA MYTEM MepeJadd  TEKCTOBBIX
COOOIICHWI Ha aapec dSJACKTPOHHOW TOYTHI 3asBUTENS JUOO Ha aOOHEHTCKHUU HOMEpP
YCTPONCTBA MOABUKHON paguoTee(OHHOMN CBA3H 3asIBUTEIIA.

2.17.10. Pe3ynbTaT 3asBUTENIO 1O €r0 BBHIOOPY MOKET OBITh HAmpaBlieH B (opme
ANIEKTPOHHOI'O JOKYMEHTA, MOJMMUCAHHOTO YCUJIEHHON KBATU(PUIUPOBAHHON 3JIEKTPOHHOU
MOJANKCHIO YIOJIHOMOYEHHOIO JIOJDKHOCTHOTO JHIAa B JUYHBbIA KaOuHeT Ha EnuHom
WuTepHer-niopTajie  rOCylapCTBEHHBIX W MYHHMIMNAIBHBIX  ycayr  ((pyHKIMii)
Huxeropoackoii obnactu, EnuHoM noprasie rocyJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT
(byHK1IMIT), HA DIIEKTPOHHYIO TIOUTY.

I1I. COCTAB, IIOCJIEJJOBATEJIBHOCTh I CPOKU BBITIOJITHEHU A
AJIMUHHCTPATUBHBIX ITPOLEJYP (AEUCTBUN), TPEFOBAHNS K ITIOPSIIKY
X BBIIIOJHEHUS, B TOM UMCJIE OCOBEHHOCTH BBITIOJIHEHN S
AJIMUHHUCTPATUBHBIX ITPOLEJYP (AEUCTBUI) B DJIEKTPOHHOI ®OPME

3.1. UcuepnpiBaromuyii nepeYeHb AAMUHUCTPATUBHBIX POLIEAYP.

[IpenocraBneHre MYHUIIMMAIBHOW YCIYTHM BKJIIOYaeT B ce0s  CIEayroIIue
aIMUHHUCTPATUBHBIE TPOLIEAYPHI:

3.1.1. Ilpuem u peructpanus 3asiBICHUS U MPUJIAra€MbIX K HEMY IOKYMEHTOB.

3.1.2. PaccMmoTpeHue 3asBICHUS U TTPEACTABICHHBIX IOKYMEHTOB

3.1.3. Tlpunsrue pemieHuss O TPENOCTaBICHUU (OTKa3e B TMPETOCTABICHUM)
MYHHUUUIIAIBHON YCIYTH:

3.1.4. HampaBneHnue 3asgBUTEIIO0 pe3yjbTaTa IPEIOCTABICHUS MYHHUIIUIIATHLHOM
YCIIYTH.

3.2. [IpueM u peructpauus 3asBJICHUS U IPUIATa€MbIX K HEMY JTOKYMEHTOB.

3.2.1. OcHoBaHueM [Ji1 Hadajla aJIMUHUCTPATUBHOTO JACHCTBUSA IO JTaHHOM
aIMUHUCTPATUBHON TIpPOILIEAYypEe SBISETCS IOCTYNUBINEE OT 3asBUTENS 3asBJIICHHE W
npujaraeMbele K HEMy JOKYMEHTBI, HalpaBJCHHbIE B ajgpec AIMUHHUCTPAIMU TOYTOBBIM
oTnpasieHueM, yepe3 EQuHBIA MOpTan rocyAapCTBEHHBIX M MYHUIMIIAIBHBIX YCIYT,
Enunenii UHTEpHET-TIOPTaN TOCYNAapCTBEHHBIX W MYHUIUMTAIBHBIX YCIyT ((yHKIIHI)
Hwxeroponckoit ob6mactu, a Takke IMyTeM JMYHOTO OOpallleHus 3asBUTENS B
AJIMUHHCTPAITUIO JIMIHO JTUOO Yepe3 MPeICTABUTEIIS.

Jlnem oOparieHus 3a MpeIOCTaBICHUEM MYHUIIMMAIBHONW YCITyTH CYUTACTCS JICHD
npuemMa (peructpanuu) AIMUHUCTPAIIMEN 3asIBJICHUS U MPUJIAraeMbIX JOKYMEHTOB.

3.2.2. Ilpuem wu peructpanusi 3asdBJICHUS W MPUIATAEMBIX JOKYMEHTOB
OCYILECTBIISIFOTCS CIEHUAIUCTOM CEKTOpPA MO JeJaM apXuBa AJIMUHUCTPALIAH.

3.2.3. Ilpu oOpaiieHun 3asBUTENS HAa JIMYHOM MpueMe B AJMUHUCTpALUU
3asBJC€HUE W TMpujaraeémbie JOKYMEHTHI 3asBUTENS (PUKCHUPYIOTCS B CHUCTEME
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AIIEKTPOHHOTO JTIOKYMEHTOOOOpPOTa, & MPU OTCYTCTBHUU TEXHUYECKON BO3MOXXHOCTH — B
KypHaJe BXOSAIIEH KOPPECTIOHACHITUH.

[Ipu sTOoM, B ciydasx, €clid B 3asBICHUM OTCYTCTBYET (amMuINM 3asBUTENS,
HaIpaBUBIIEro OOpallleHHe, MOYTOBBIM aJ[pec, M0 KOTOPOMY JOJKEH OBITh HalpaBieH
OTBET M (WJIM) TEKCT 3as1BJICHUS HE MOAACTCsl MPOUYTEHUIO, CIIEUATUCT CEKTOpa MO JIejiaM
apxvBa AJIMUHHCTpAllMM TpeajiaraeT ¢ COrjacusi 3asBUTENS] YCTPAHUTH BBISIBICHHbBIC
HEJ0CTAaTKH B 3asBJICHUH HETIOCPEJACTBEHHO HA TUYHOM IIPUEME.

3.2.4. Ilpu nuyHOM oOOpamieHUU 3adBUTENAST B AJIMUHUCTPAIUIO, CHEIUAIUCT
CEKTOpa M0 AeJIaM apXuBa AJMUHUCTPALIH:

a) YCTaHaBIMBAeT JIMYHOCTh OOpaTUBILIETOCS TpaXXAaHWHA -  3aSBUTEIN
(mpencraBuTeNs 3aABUTENS (DU3UYECKOTO JHIA) JIMOO MPEACTABUTEINS IOPUIUIECKOTO
JULA TyTEM NPOBEPKU JOKYMEHTA, YIOCTOBEPSIOIIETO €r0 JMYHOCTD, a TaKKe JOKYMEHTA,
YAOCTOBEPSIOIIET0 MOJHOMOYHS TMPEACTaBUTENS 3asBUTENs B ciydae oOOpaiieHus
MPEACTABUTENS;

0) uHpOPMHUPYET 3aABUTEIIS O TOPSAIKE U CPOKAX MPEJOCTABICHUS] MyHUITUTATBHON
YCIIYTH;

B) pacrieyaTbiBaeT 3asBJICHHUE. 3agBUTEINb 3aMOIHICT 3asiBICHUE (€CJId 3asBUTEIb HE
MIPENOCTaBUII 3apaHee 3asiBJIICHHUE, TO 3aIlOJIHSAET €r0 B IPUCYTCTBUU CHELUAINCTA CEKTOpa
IO JeJIaM apXuBa AJIMUHHUCTPALUN)

I) MPOBEpSieT NPABUIBHOCTH 3aIlOJIHEHMS 3aiBJICHHUS, B TOM YHCIE IOJHOTY
BHECEHHBIX JaHHBIX, HAJIMYKME JOKYMEHTOB, KOTOPbIE JIOJDKHBI MPUIIAraThCs K 3asIBICHUIO,
COOTBETCTBHE MPEICTABICHHBIX IOKYMEHTOB YCTAHOBJICHHBIM TPEOOBaHUSIM;

1) CBEpSIET MPEACTaBICHHbIE SK3EMIUISIPbl OPUTHHAJIOB U KON JOKYMEHTOB (B TOM
YUCJIe HOTAPUAIBHO YAOCTOBEPEHHBIX) APYT C APYIOM M MPUHUMAET UX TMOCJE MPOBEPKHU
COOTBETCTBHUSI KOIMWW OpPUTHHAILYy, MOCJIE YEro OpPWUTHMHAIbl BO3BPAIIAOTCS 3asSBUTEIIO,
3aBepsIeT KOMUU JOKYMEHTOB (KpOM€E HOTapUalIbHO yI0CTOBEPECHHBIX ).

[Ipu  ycranoBienun  ¢akTa  OTCYTCTBUSL ~ HEOOXOJUMBIX  JTIOKYMEHTOB,
HECOOTBETCTBUS MIPEICTABICHHOTO 3asBJICHUS TPEOOBAHMSIM, YCTAHOBICHHBIM HACTOSIIUM
PernaMeHTOM, CHENUAIUCT CEKTOpa MO JejlaM apXvuBa AJIMUHHCTPALMU YBEIOMIISET
3asBUTENISI O HAJWYUU NPENATCTBUU ISl MPEIOCTABICHHUS MYHUIUMNAIBHON YCIyTH,
OOBSCHSIET 3asBUTEIIO0 COJEpP)KAHUE BBISBICHHBIX HEJOCTATKOB MPEICTAaBICHHBIX
JOKYMEHTOB M MPEIIaraeT NPUHATh MEPHI 110 UX YCTPAHEHHUIO.

€) CHEeHUaJuCT CeKTopa IO JejlaM apXuBa AJMUHHCTPALMU PETUCTPUPYET
3asiBJIEHUE B CUCTEME AJIEKTPOHHOT'O IOKYMEHTOO0OpOTAa, a MPU OTCYTCTBUU TEXHUUECKOU
BO3MOXHOCTH — B JKypHaJie BXOASAIIEH KOPPECTOHACHITUH.

3.2.5. Ilpu nuuHOM oOOpallleHUH 3asABUTENISI B AJIMHUHHUCTPAIUIO 3asSBUTEIIIO
(IpeacTaBUTEIIO 3asIBUTENIS) BBIIACTCS paclucka O MpUEMe M PETUCTPALMM 3asiBJICHUS U
JIOKYMEHTOB.

3.2.6. llpu HampaBi€HUM JTOKYMEHTOB TMOCPEACTBOM IOYTOBBIX OTHPABICHUMN
CICHHAIIUCT CEKTOpa IO JeJlaM apxuBa AJIMUHUCTPAllMU BCKPHIBA€T KOHBEPT U
OCYILIECTBIISIET PETHCTPALIMIO 3asBJICHUS W MPUIAra€MbIX K HEMY JTOKYMEHTOB, €CIIH
OTCYTCTBYIOT OCHOBaHUS IJi1 OTKa3a B MPHUEME JOKYMEHTOB, YKa3aHHbIE B MyHKTe 2.9
Hacrosmero Pernamenra.

3.2.7. Ilpu npuemMe M perucTpanuy 3asiBJICHUS U JOKYMEHTOB, HAIPaBJIEHHBIX B
afgpec AIMUHUCTPAIMM TOYTOBBIM OTHPABJICHUEM, 3aABUTEII0 HANIPABJSETCS PACIUCKa O
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IpUEME 3aBJIICHUS] M JOKYMEHTOB IOYTOBBIM OTHPABICHUEM C YBEIOMJIEHHEM O
BPYUYEHUHU, €CITM MHOE HE YKA3aHO B 3asBJICHUHU.

3.2.8. B caywae, eciu B MPeAOCTaBICHHOM (HAmpaBiICHHOM) 3asBIICHUU U
NpUJIaraeMbIX JOKYMEHTaX HMEIOTCS OCHOBaHHUsS JJig OTKa3a B IpUEMEe JOKYMEHTOB,
yKa3aHHBIX B MyHKTe 2.8 Hacrosmero PermameHTta, TO CHEMUANUCT CEKTOpa IO JesiaMm
apxvBa AJIMUHHUCTpPAIMU OCYIICCTBISIONMNA TPUEM U PETUCTPAIUI0 JOKYMEHTOB, HE
OCYIIECTBJISICT PETUCTPALINIO 3asBJICHUS U MPUJIAraeMbIX JOKYMEHTOB, a MOATOTaBIMBAET
MUCHbMO 00 OTKa3€ B MPUEME TOKYMEHTOB.

[lucemo 00 oTkaze B mOpueMe JOKYMEHTOB odopmiisieTcss Ha OJlaHKe
AnmuHuCTpanuu 100 Ha ONaHKe CeKTopa Mo JeflaM apxuBa 1Mo (opMe COTJIacHO
NPWIOKEHUI0O 2 K HacrosulemMy PermameHTy ¢ NOpHCBOGHMEM HOMEpa, JAaThl,
MPOCTABJICHUEM TNOJNUCH CHEIUANINCTa CEKTOpa MO JejlaM apXuBa AJMUHUCTPALMH
OCYUIECTBJISIOLIETO IPUEM U PETUCTPALINIO JOKYMEHTOB.

[TucekMo 00 oTKaze B IpuUeMe JOKYMEHTOB HaIlpaBIIIE€TCA 3asBUTENIO B (opme
JOKYMEHTa Ha OyMa)XHOM HOCHUTENIE IOYTOBBIM OTIPABICHUEM C YBEIOMJICHUEM O
BPYUYEHUH, BpydaeTrcs JUYHO B AJIMUHUCTpALMU JIMOO HAIpaBisIeTCd B AJIEKTPOHHOMN
dopMe, NOANUCAHHOE YCUJICHHOM KBAIU(PUIMPOBAHHOM AJIEKTPOHHOM MOJIHUCHIO
YIIOJIHOMOYEHHOTO JIOJDKHOCTHOTO JIML@ B JHWYHBIA KaOuHeT Ha Eaumnom HWHTepHer-
[opTaje TOCYJapCTBEHHBIX M MYHMLIMNAIbHBIX Yycuyr (¢yHkuuil) Hwukeropoackoit
obnactu, EnnHom noprane rocyapCTBEHHBIX U MyHUIMIAIBHBIX YCIYT ((PYHKIIHI).

OTka3 B mpuemMe JOKYMEHTOB HE NPENSATCTBYET IMOBTOPHOMY OOpaIllEeHUIO 3a
YCIIyT'Oi MPU YCTPAHEHUU BBISIBIIEHHBIX HAPYIIECHUN.

3.2.9. B cnywae perucrtpanuy JIOKYMEHTOB, B TOT € JE€Hb OHU MEPEHAIOTCS
3aBeAYIOIIEMY CEKTOpa MO JeIaM apXuBa AJMUHUCTPALIUH.

3.2.10. Cpox ocynIecTBIEHHUS AEUCTBUM IO PETUCTPALMU TOKYMEHTOB - 15 MUHYT B
TE€YEHUE OJTHOTO paboyero JHs.

Cpox omnpeneneHus CenuanucTa, OTBETCTBEHHOIO 3a pAaCCMOTPEHME 3asIBJICHUS U
NpUJaraéMbIX K HEMY JOKYMEHTOB — OJIUH paOouuid JeHb CO JHS perucTpanuu
JOKYMEHTOB.

3.2.11. Kputepuii NpuHATUS PELICHHUS O PETUCTPAIIUU TOKYMEHTOB — MOCTYIUICHUE
3asBJICHUS U MPUJIaraéMbIX JOKYMEHTOB HaJJIEXkKAIlero KauecTBa U B IIOJHOM O0BbEMe.

3.2.12. Kpurepuii npuHsATHS peuieHus: 00 0TKa3e B MprUeMe JOKYMEHTOB - Halu4He
OCHOBAaHWM JUIsl OTKa3a B NPHEME JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.9 HACTOSALIETO
Permamenra.

3.2.13. Pe3ynpTaToM aIMHUHHCTPATUBHOIO JIEWCTBUA SIBISETCA NPHEM U
perucTpanus 3asBJICHUS U NMpUIaraeéMblx K HEMy JOKYMEHTOB, Ha3HAUCHUE CIEIUAINCTA,
OTBETCTBEHHOTO 32 PaCCMOTPEHUE 3asIBJICHUS U MPUJTIATaeMbIX K HEMY JOKYMEHTOB, JIHOO
OTKa3 B NMpUeMe JOKYMEHTOB.

3.2.14. @ukcauus pe3ynbTara - 3aHeceHUue MHGOPMAIMU B CUCTEMY BJIEKTPOHHOTO
JOKYMEHTOO0OpOTa WM B KYpHaJI BXOAAILIEH KOPPECHOHIEHIMH, a TaKKe HCXOISLICH
KOPPECIOHEHIIMHU B CIy4ae OTKa3a B IPUEME JOKYMEHTOB.

3.3. PaccMoTpenue 3asBIeHUS U IPEACTABICHHBIX IOKYMEHTOB.

3.3.1. OcHoBaHueM s Hayajda agMUHUCTPATHUBHOIO JedcTBUA «PaccMoTpeHue
3asIBJIEHUS] U NIPEICTABIICHHBIX JOKYMEHTOBY SIBJISIETCS 3apETrUCTPUPOBAHHOE 3asIBJIEHUE U
MPUJIAraeMble K HEMY JIOKYMEHTBI C YKa3aHUEM HCITOJIHUTEIIS.
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3.3.2. Cnenuanuct, OTBETCTBEHHBIN 3a pACCMOTPEHHUE 3asBJICHHS U NPHIIAraéMbIX K
HEMY IOKYMEHTOB:

Ecnu 10KyMeHThI, HaXoAs1IMecss Ha apXUBHOM XpaHEHUH HE OLIM(PPOBAHBI:

a) U3y4yaeT 3asBJICHUE HA MpEIMET HaJU4Yue MpaBa 3asBUTEI HA MPEAOCTaBICHUE
€My IOKYMEHTOB;

0) ¢opMupyeT M HalpaBisIeT MEXBEIOMCTBEHHBIE 3allpoChl B OpraHbl, €CIH
3asgBUTENIEM HE ObUIM MpPEACTABIECHbl JOKYMEHTBHI, YKa3aHHble B IyHKTax 2.6.2
Hacrosuero Periiamenra.

[Ipu »TOM, B Cciay4ae €ciu CBEIEHHUS O TOCYJIapCTBEHHON pPErucTpanuu akTa
IPaXKJAHCKOIO COCTOSIHUSL HE TOJTBEPXKACHBI WM HE TOJYyYEH OTBET, CHELHAIHCTOM
HampaBisieTcs: B opran denepanbHON HANOroBoil ciyx0bl Poccuu 3ampoc Ha OymMakHOM
HOCHTEJIE.

MexBeTOMCTBEHHBIE 3alIpOChl MOT'YT OBITh HAampaBJI€Hbl B 3JEKTPOHHOU (opme
4epe3 CUCTEMY MEXBEJOMCTBEHHOIO IEKTPOHHOTO B3aUMOJACHUCTBUSA, a IIPU OTCYTCTBUH
TEXHUUYECKON BO3MOKHOCTH, KypbEpOM WJIM MOYTON B (hopMe OyMaKHOrO JOKYMEHTA.

[Ipn HampaBieHMHM 3ampoca C HCIOIb30BAHUEM CHUCTEMBI MEXBEIOMCTBEHHOTO
ANIEKTPOHHOI'O  B3aWMOJEHCTBUSA  3alpOC IOJIUCBHIBAETCS AJIEKTPOHHOW  IOAIHUCHIO
PYKOBOAMUTENS AJMUHUCTpPALUK, JTUO0 €ro 3aMeCTUTENs, MO0 3aBeAYIOLIEH ceKTopa Mo
JieJIaM apxuBa AJMUHUCTPALVH.

MeXBe1OMCTBEHHBI ~ 3ampoc B BUJAE OyMaXHOrO JOKYMEHTa JOJIKEH
COOTBETCTBOBATh TpeOOBaHMM cTaThh 7.2 denepanbHoro 3akoHa oT 27 uronst 2010 r. Ne
210-®3 «OO6 opraHu3any MPEIOCTaBICHUS TOCYJAPCTBEHHBIX W MYHHUIIUMAIBHBIX
yciayr», ogopmieH Ha OnaHke AJMUHUCTpAlMd W TMOJNUCAH COOCTBEHHOPYYHOM
MOANKCHIO CHEUANNCTA WM YCUJICHHOW KBAIM(PHUIIMPOBAHHON 3JIEKTPOHHOUN MOAMHUCHIO
CHEeuaIiCcTa, YIOJHOMOUYEHHOTO Ha TPUEM IOKYMEHTOB.

B) B CJy4yae OTCYTCTBHUA IpaBa y 3asiBUTENS HA MPEAOCTABICHUE €My JOKYMEHTOB,
MOJIFOTABIMBAET MPOEKT MUChMa 00 OTKa3e B MPEJOCTABICHUH MYHHMIMIIAIBLHOU YCIYTH
1o (opMe CoriacHo MPUIOKEHHIO 3 K HacToseMy PerinaMmeHTy u mepenaeT Ha MOINHUCH
YIIOJJHOMOYEHHOMY JTOJDKHOCTHOMY JIUILY;

) B cllydyae HaJIM4Ms MpaBa y 3asBUTENS HAa MPEJOCTABIECHUE EMY MYyHHUIUIAIbHOM
YCIIyTH, OCYIIECTBISIET MOUCK MH(POpPMaLUY;

) B cClOy4yae, €CIM JIOKyMEHTbl OTCYTCTBYIOT Ha apXMBHOM XpaHEHUH B
AJMUHUCTpAlUd U MOTYT HaxOJUTHCS B PACHOPSIKEHUH WHBIX OpPraHOB BJACTH JHOO
OpraHu3aliii, TO TMOATOTaBIMBAET MPOEKT MUChbMA O MEpPEHANpPaBICHUMN 3asBICHUS B
opranbl BJIacTH U (WJIM) OpraHM3alMy C YyKa3aHWEM HallpaBJeHUsi OTBETa B aJpec
3asIBUTENS U MPOEKT MUChMa 3asBUTEIIO0 O TIEPEHANPABIICHUE €T0 3alpoca B OpraH BJIACTU
Y (WJIM) OpraHU3alMIo U MIepelaeT Ha MOJANUCHh YIOJIHOMOUYEHHOMY JIOJKHOCTHOMY JIUILY;

€) MpY HAJIMYUK 3anpaiiMBaeMoid HHGOpMaIUU B PaCIOPSKEHUA AJMUHUCTpPALIHH,
MOATOTaBIMBAET APXUBHYIO KOIHIO JTIOKYMEHTAa, APXUBHYIO CIHpPaBKy JHOO apXUBHYIO
BBIIIMCKY B YCTAHOBJIEHHOM JEHCTBYIOLIEM 3aKOHOIATEIBCTBOM MOPSAKE, & TAK)KE MPOEKT
CONPOBOAMTENIBHOIO MHCbMAa W IEpeJaeT Ha NoANMCh MW (WIM) 3aBEpEeHUE
YIOJIHOMOYEHHOMY JIOJDKHOCTHOMY JIUILY.

3.3.3. YIOJHOMOYEHHOE IOHKHOCTHOE JIMLO (3aBEAYIOIIMI CEKTOopa IO Jenam
apxvBa AJMHUHUCTPALMH) MOJINUCHIBAET INPOEKT MUChbMa 00 OTKa3e B MPEJICTABICHUU
MyHULMIAIBHOM  yCIyrM, TMHCbMa O IE€PEHANpaBICHUH 3amlpoca, M[UCbMa O
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MEPEHANPABICHUU 3asBJICHUS 3asBUTEIS, COMPOBOAUTEIBLHOE MUCHMO O HAMPABICHUU
apXMBHOIO JIOKYMEHTa U (WJIM) 3aBepsAeT apXUBHBIM JOKYMEHT, apXHBHYIO CIIPaBKY,
apXHUBHYIO BBIIKCKY.

3.3.4. ChnenuanucTt, OTBETCTBEHHBIM 3a PETUCTPAMIO JTOKYMEHTOB, IIOCJIEC
NOJNMUCAHUSI B TEUEHHE OJHOTO pabouero JHs OCYIIECTBIISIET PErHCTpaldio MUchMa 00
OTKa3€ B MPEACTABICHUN MYHULIUNAIBHOW YCIYTH, MMChbMa O MEPEHAIPABICHUH 3aIpoca,
nyMchbMa O TIEPEHANPABICHUN 3asBJICHUS 3asBUTENSA, COMPOBOJMTEIBHOE MHCHBMO O
HaIpaBJICHUU apXUBHOIO IOKYMEHTA IyTEM 3aHECEHUS JaHHBIX B CUCTEMY 3JIEKTPOHHOIO
JIOKYMEHTOO0O0pOTa WM B KYpPHAJl pETUCTPaIUU.

HomMep nokyMeHTaM NpUCBAUBAETCA OJHOBPEMEHHO C €r0 PETUCTPALIMEN B CUCTEME
AIEKTPOHHOTO JJOKYMEHTOO0OPOTa UJTU B )KypHAJIe pETUCTPAIIUH.

3.3.5. Cpok ocymiecTBIeHUS EHCTBHIA:

dbopMUpOBaHUE M HAIMPABJICHUE MEXBEJOMCTBEHHBIX 3alPOCOB - 2 pabouMX JIHS C
MOMEHTA NOCTYIUICHUS TOKYMEHTOB HA PAaCCMOTPEHUE;

paccMOTpeHHe JOKYMEHTOB, C y4eToM (OpPMHUpPOBAHUS H  HaIpaBiICHUS
MEKBEJOMCTBEHHBIX 3allpOCOB, ITOMCKA, MOATOTOBKH, NOAMUCAHUA M PETUCTpAIUU
pe3yJbTara MYHULMNAIbHON YCIyTH, 3a HUCKIIYEHUEM OTKa3a B MPEJOCTaBICHUU
MYHUIIUTIATIBHOM YCIIYT U MEepeHarpaBieHue 3asaBieHus — 29 KaleHIapHbIX JTHEH;

NpUHATHE penieHuss 00 OTKa3e B MPEJOCTABICHUM MYHUIUIIAIBLHON YCIIyTH,
MOATOTOBKA, TMOAMHCAHUE W pEerucTpanus NOUChMa 00 OTKa3e B MPEAOCTaBICHUU
MYHULMIAIBHON YCIyTH  OCYLIECTBIIsieTca B TeueHue 10 pabouumx AHEH ¢ MOMEHTa
perucTpanuu 3asBICHUS B AJIMUHUCTpPAIUU.

3.3.6. Kpurepuu nOpuHATHS pEIICHUA Uil HAIPaBJICHUS MEXKBEIOMCTBEHHOTO
3ampoca — OTCYTCTBHE JOKYMEHTOB U (WiM) MH(POpMAIMK, HEOOXOAUMOM JjIsi TIOUCKA U
BBIJIaYU 3alpalIMBAEMOr0 ApXUBHOTO JOKYMEHTA.

3.3.7. Kpurepuil NpUHATHS PELUICHHUS O BbIIAYE APXUBHOM KOIIMM, APXWBHOU
CIIpaBKH, apXUBHOW BBIMUCKH - OTCYTCTBUE OCHOBAaHUW MJI1 OTKa3a B MPEIOCTABICHUU
MYHULIMOAIBHON YCIyr¥, YyKa3aHHbIX B mOyHKTe 2.10.2 Hacrosimmero Permamenra, u
HaJIM4yue 3alpaliruBaeMoro J0KyMEHTa B PACIOPSKEHUA A IMUHUCTPALIUH.

3.3.8. Kpurepuii npunHsTus pemieHuss o0 OTKa3e B BbIJaUY€ AaPXHWBHOM KOIMH,
ApXUMBHOM CIPABKU, APXWBHOW BBIIMCKM - HaJW4YW€ OCHOBAaHWW JUIsl OTKas3a B
MPEJOCTABICHUH MYHULMIAIBHOW YCIYyr¥, yKa3aHHbIX B myHkTe 2.10.2 HacTosimiero
Permamenra.

3.3.9. Kpurtepuil NpuHATHS PELICHUS O MEPECHANPABICHUN 3asIBJICHUS 3asIBUTENS —
OTCYTCTBHUE B PACTIOPSIKEHUH AJIMUHUCTPALIMK 3aIlpaliiBaeMoro 3asiBUTENIeM IOKYMEHTA.

3.3.10. Pe3ynpraToM agMUHUCTPATHUBHOIO JEWCTBHUS SBISIETCA MOJNHUCAHHOE U
3apETUCTPUPOBAHHOE MMHUCHMO 00 OTKa3e B MPEIOCTABICHUM MYHMIIUIIAIBLHON YCIYTH,
MUCHhbMO O TIEPEHANpPABJIICHUM  3asBJICHUS  3asBUTENS, IHChbMO  3asSBUTEIIO O
TIepeHaInpaBICHUE €T0 3asBJICHUS, COMTPOBOAUTEIHHOE MMUCHMO O HAIPaBJICHUU apXUBHOUN
KOMHUMU JIOKYMEHTAa, AapXWBHOW BBIMUCKH, ApXUBHOW CIpPAaBKU W apXHBHAs KOMUS
JIOKYMEHTA, apXUBHAs CIIpaBKa, apXWBHAas BBITIACKA.

3.3.11.@ukcanus pe3ynbrara - 3aHECEHHUE WH(DOPMAIIUU B CUCTEMY DJIECKTPOHHOTO
JTOKYMEHTO000pOTa WU B )KYpPHAJ PETUCTPAIIHH.

3.4. HampapieHue 3asBUTENI0  pe3ysibTaTa MPEIOCTABICHUS MYHHUIIUTIATHHOM
YCIIYTH.
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3.4.1.0cHOBaHMeM I Hayajla aJMUHUCTpaTuBHOro neictBusa «Hanpasienue
3a5BUTEII0  pe3yJpTaTa  IMPEJOCTABICHUS  MYHULHINAIBHOM  YCIYI'M»  SIBIISETCS
HNOANMCAHHOE U  3apErMCTPUPOBAHHOE nucbMOo 00 OTKaze B IPEAOCTaBICHUU
MYHUIMNAIBHOW YCIYI'H; IHCBMO O IE€PEHANPABICHUM 3asBJICHUS 3asABUTEINS, IHCbMO
3a5BUTEII0 O IIEpEHAIIPABICHUE €r0 3asBJICHUs, CONPOBOAUTENBHOE IIHCBMO O
HaIIPaBJICHUM apXWBHOW KONMM JOKYMEHTA, APXWUBHOM BBIIIMCKH, APXUBHOM CIIPAaBKU U
apXMBHAs KOIMS JOKYMEHTa, apXUBHas CIPABKA, apXHUBHAS BBINKCKA.

3.4.2. Crenmanuct ceKTopa Mo JelaM apxXuBa AJMUHHCTPAIMN B TEYCHHUE OJIHOTO
pabodero JHs Mocie MOAMUCAHUS U PETUCTPAIMU PE3yNIbTaTa, YKa3aHHOrO B MMyHKTE 2.3.2
HacTosmero Pernamenta, nHGOPMUPYET 3aBUTENS O MIPUHITOM PEIICHUH.

[Ipu 3TOM MO XKenaHUIO 3asBUTENsT WHOOPMHUPOBAHME MOXKET OCYIIECTBISATHCS
MyTEM NEepelavyu TEKCTOBBIX COOOIICHHUI Ha aJpec 3JIEKTPOHHOW MOYTHI 3asBUTENS JTHOO
Ha a0OHEHTCKUN HOMEP YCTPOUCTBA MOABUKHON paaroTeIepOHHOM CBSI3U 3asIBUTEIIS.

3.4.3. Pe3ynbTar yciyru Mo KeJaHUIO 3asBUTEIN BPYy4aeTCs €My JIMYHO 10 MECTY
HAXOXJIEHUs CEKTOpa IO JejiaM apXuBa AJMUHUCTPALMU B COTJIACOBAHHOE BpEMsl, TUOO
HampaByisieTcsi B (QOpME DIIEKTPOHHOIO JOKYMEHTa, MOJIMUCAHHOTO YCHUJIEHHON
KBaJIM(DULIMPOBAHHOMN 3IEKTPOHHON MOJIUCHI0 YIOJHOMOYEHHOIO JIOJKHOCTHOTO JIMIA B
an4uHbIi kaOuHeT Ha Exaunom MHTepHeT-mopTane rocyJapCTBEHHBIX M MYHHUIMIAIbHBIX
yenyr (pynkumii) Hwuxeropoackoit oGnactu, EnuHOM mnopTane rocyJapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT ((QyHKIIMIT), HO HE IMO3JHEE OJIHOTO pabdouyero JHS C MOMEHTa
ITOAIIMCAaHNS M PETUCTPALIMM PE3YJIbTATa MPENOCTABICHUS MyYHULIIMIIAIBHON YCIIYTH.

[Io moute 3asBUTENO HANPABIACTCS HUCBMO C YBEIOMIIEHHEM O BPYYEHHH B
TEYEHUE OJIHOr0 paldodero MHs, CIAEAYIOIIEro TMOCiA€ MOANUCAaHUs Pe3yJsbTara
MPENOCTABICHNS MYHHULMNAIBHOM YCIYyTH, YKAa3aHHOTO B IIyHKTE 2.3.2 HACTOSIIETO
Pernamenra.

[Ipy  BbImaue 3aABUTENI0 WJIM  NPEACTABUTEIIO  3asBUTENS  pe3ysbTaTa
[IPEJOCTABICHNA MYHMIUIIAJBHON YCIYTM JIMYHO, 3asBUTENb JOJDKEH IPEICTABUTh
JNOKYMEHT, yAOCTOBEPSIOIINNA JTUYHOCTD, a MPEACTABUTEID 3asBUTEN — JOIOJHUTEIBHO
JOKYMEHT, ITOATBEPKAAIOIIMMI [IOJJHOMOYUS ITPEACTABUTEIS 3asBUTEIIA.

[Ipn nosiyueHMM pe3yJibTaTa MPEAOCTABICHHUS MYHUIMNAIBHONW YCIYI'HM JIMYHO,
3asBUTENIb WA IPEACTABUTENb 3asBUTENSA  CTABUT IMOMAIKCH B KypHAJIE HCXOAALIEH
KOPPECIIOHJACHIIMA HJIM HA PACIIUCKE O IPUEME JOKYMEHTOB.

B cnydae, ecnu 3asgBUTENIb HE SBWICS B HA3HAYEHHOE BpPEMs 3a PE3yJbTAaTOM B
AJIMMHUCTpPAUMIO, CHEHHAINCT, OTBETCTBEHHBIM 3a HAIPaBICHHE WM BpYyUYEHUE
pe3yJbpTara yCIyrd, HaIlpaBisIe€T €ro IOYTOBBIM OTIIPABICHHUEM C YBEIOMIIEHHEM O
BPYYCHUMU.

3.4.4. Kputepun NpuHATHS pEUIEHUS MO BBHIOOPY BapHaHTAa OTHPABKU PE3YJIbTATA
MPENOCTABICHN YCIYyTH 3asABUTEII0 - YKA3aHHUE 3asABUTEIS B PACIHUCKE O TNpPUEME
JOKYMEHTOB WJIH B 3asBJICHUN.

3.4.5. PesynpraTOM sIBISETCS BBbIJAada NHUCbMa 00 OTKa3e B MPEJOCTaBICHUU
MYHULMIAIBHOW YCIyry; MUCbMa O IEPEHANPABICHUM 3asBIICHUS 3asBUTENS, MUCbMa
3aBUTENII0 O IIEPEHANPABICHUU €r0 3asBICHHs, CONPOBOIUTEIBHOTO IIMCbMA O
HAIIPpAaBJICHUM apXUBHOM KOIMU JOKYMEHTA, apXUBHOW BBIIMCKH, aPXWBHOM CIIPABKH U
apXMBHOM KOIIMM TOKYMEHTA, APXUBHOU CIPABKH, APXUBHOU BBHIITUCKH.
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3.4.6. Gukcauus (axkta OTOpPaBKH pe3yJbTaTa MPEAOCTaBICHHUS MYHHUIUIAIbHOM
YCIYTH - OTMETKAa B CHCTEME DJIEKTPOHHOTO JOKYMEHTOOOOpOTa WM B JKypHale
perucTpaluu.

3.4.7. ®dukcanusi BbIJAYM pe3yJibTaTa MPENOCTaBICHUS MYHUIMIAIBLHOW YyCIyru
JUYHO - B CHUCTEME DJIEKTPOHHOTO JOKYMEHTOOOOpOTa M B pACIHCKE O TMpHUEMe
JIOKYMEHTOB.

3.4.8. Cpok HampaBieHusi pesyibTaTa — OJUMH paboOyuil JeHb C MOMEHTa
MOJIMUCAHUSI U PETUCTPAllMKM MHCbMa 00 OTKa3e B MPEIOCTABICHUU MYHUIIUNAIBHOM
yCIIyTH; TMHChbMa O TEpEHANpPaBICHUN 3asBICHUS 3asBUTENS, MHCbMa 3asBUTEIIO O
NEPEHAINPaBICHUE €ro 3asBJICHUSA, COMPOBOAUTEIHLHOTO TMHChMA O HANpPaBICHUU
apXMBHOM KONIMHU JOKYMEHTA, apXUBHOM BBINMCKH, APXUBHOU CIIPABKU U aPXUBHOM KOIIMU
JNOKYMEHTA, apXUBHOU CIIPABKH, ADXUBHOU BBINTHCKH.

3.5. Ilopsgok OCyIIECTBIEHUS AJAMUHUCTPATUBHBIX MPOLEAYP B JIJIEKTPOHHOU
dbopMe, B TOM HYHCIE C HCIOJBb30BaHMEM EIMHOro mnoprana TroCyJapCTBEHHBIX H
MYyHUIIUNIATBHBIX yenyr (byukuuil) u EguHoro MHTEpHET-IOpTana rocyIapCTBEHHBIX U
MYHUIIUTIATBHBIX yeayT (GyHkuuil) Hukeropoackoit o6mactu.

3.5.1. Jlns ocymiecTBIEHUS NPEIBAPUTEIBLHON 3amucH IMOCPeAcTBOM EnuHoro
noprajia TOCYJApCTBEHHBIX M MYHMIMNAIbHBIX yciayr (dbyHkuwuii), ExuHoro moprtaia
rOCy/lapCTBEHHBIX M MYHMLIMNAIBHBIX yciuyr (¢yHkuui) Hwukeropoackoil obnactu
3asBUTEII0 HEOOXO0IMMO aBTOPU30BAThCS, 3aTEM BbIOpATh BEJOMCTBO, KOTOPOE OKa3bIBAET
ycayry (oduc), naty v Bpems, yKa3aTh 3amnpaliriBacMble CUCTEMON JaHHBIE, €CJIM OHU HE
0TOOPa3WINCh aBTOMATUUECKHU:

bammnio, uMsl, 0TYECTBO (TIOCIIEIHEE - PU HAJIUYUN);

HOMeEp TenedoHa;

aZpec PJIEKTPOHHOM MOYTHI (10 KEJTAHUIO).

3.5.2. ®@opMupoBaHUE 3aABJICHUS  OCYIICCTBISIETCS 3asBUTEIIEM IOCPEICTBOM
3allOJIHEHUsl JJIEKTPOHHOW Qopmbl Ha EnuHOM mopTane TrocylapCTBEHHBIX U
MYHUIIUNIATBHBIX ycnyr (dyHkumii), Enunom WHTEpHET-mOpTaie TOCYAapCTBEHHBIX H
MyHUIIMNIATBHBIX yeayr (pynkiuil) Hmkeropoackoit obmactu  0e3 HEOOXOAMMOCTU
JOTIOJTHUTEJIPHOM MOJIauy 3asBJICHUS KaKOW-IIM00 nHOH dhopme.

[Tpu hopMupoBaHUY 3asIBICHUS 3aIBUTEIIO 00ECIICYNBACTCS:

BO3MOXKHOCTh I€4aTH HAa OyMaXHOM HOCHUTENIE€ KOMHUU 3JIEKTPOHHOU (OpMBI
3asIBJICHUS;

COXpaHEHHE paHee BBEICHHBIX B JJIEKTPOHHYIO (QopMy 3asBICHUS 3HAUYCHUU B
710001 MOMEHT 10 JKEJIAaHUIO 3asIBUTEIIS, B TOM YMCJIE MPU BO3HUKHOBEHUH OIITMOOK BBOJA
¥ BO3BpaTe sl IOBTOPHOTO BBOJIA 3HAYCHHI B AIIEKTPOHHYIO (DOpPMY 3asIBICHUS;

3allOJIHEHUE TIOJICH SJIEKTPOHHOW (QOpMBI 3asBICHHS J0 Hadajla BBOJA CBEICHHIA
3asBUTENIEM C  HWCIOJB30BAaHWEM  CBEACHMI, pasMEIIEHHBIX B  QeaepatbHON
rocylapcTBeHHOH HWH(popMaMoHHO cucteme «EmuHas cucremMa uAeHTU(UKAIMA U
ayTeHTU(UKAITNH B uHdpacTpykType, obecrieunBaromiei nH()OPMAITMOHHO-
TEXHOJOTMYECKOE B3aUMOJCHCTBHE HHPOPMAIMOHHBIX CHUCTEM, HCHOIb3YEMbIX IS
MPEIOCTABIICHUSI TOCY/IapCTBEHHBIX U MYHULHMIAIBHBIX YCIYT B AJIEKTPOHHOU (hopmey,
CO3/IAaHHOM B COOTBETCTBHM ¢ mocrtaHoBieHueM lIpaBurenscTBa Poccuiickont denepamnuu
ot 28 HosiOpa 2011 r. Ne 977 «O ¢denepanbHoil rocynapcTBEHHOW HH(POPMAIIMOHHOM
cucteme «Enunas cucreMa HACHTU(UKALIUA U ayTeHTHUPHUKAIMH B HH(PACTPYKType,
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o0ecreunBaroIIei UH()OPMAITMOHHO-TEXHOJIOTUIECKOE B3aMMOJICHCTBHUE
MH(QOPMAIMOHHBIX CHUCTEM, HCIOJB3YEMbIX JUIsl MPEAOCTABICHUS TOCYIApCTBEHHBIX H
MYHUIUITAJIBHBIX ~ YCIYT B JJIGKTPOHHOW  (opme» (mamee - emuHas cHCTeMa

UACHTU(PUKALIMK U ayTeHTU(UKALMK), U CBEJACHUM, pa3MelIeHHbIX Ha EnuHom mopTtane
roCyJapCTBEHHBIX M MYHHUUHMINAIBHBIX ycuyr (dbyHkumii), Enunom HWuTepHeT-TIOpTane
roCyJapCTBEHHBIX M MYHHUIMNAIbHBIX yciyr (dbyHkumit) Huxeroponckoir obnactu, B
YacTH, Kacalollencs CBEACHHUM, OTCYTCTBYIOIIMX B €AMHOW CHCTEME HACHTU(PUKALUU U
ayTeHTU(UKAIINH,

BO3MOXKHOCTh BEPHYTHCSI Ha JIIO0OOI M3 STANoB 3alOIHEHUS AJIEKTPOHHOU (OPMBI
3asiBJI€HUs O€3 IOTEepU paHee BBEAECHHON HH(POpPMaLINH;

BO3MOXKHOCTh JOCTyNa TpaAaHMHa Ha EjauMHOM mnopTane rocyJapCTBEHHBIX H
MyHUIUNAIBHBIX ycnyr (pyHkuuii), Enunom WHTepHET-mOpTane rocydapCTBEHHBIX H
MyHUIMNAIBHBIX yclIyr (yHkuuil) Hukeropoackod oOnacTH K paHee MOJAHHBIM UM
3asBJICHUSM B TE€YEHHE HE MEHEE OJIHOTO I0Ja, a TaKK€ YaCTHYHO C(HOPMUPOBAHHBIM
3ampocam - B TECUEHHE HE MEHEE 3 MECSLEB.

CdopmupoBaHHOE 3asBJICHUE HANpPaBIsAETCS B AJIMUHHUCTPALMIO IOCPEICTBOM
EnuHoro moprana rocylapcTBEHHBIX W MyHUUMNAIbHbIX ycayr (¢yHkuuit), Ennnoro
WNuTepHeT-nopTana  rocylapCTBEHHBIX M MYHHUIMOAIBHBIX  ychnyr  (QyHKIIHiL)
Hwxeropoickoii o6actu.

3.5.3. AnmuHucTpanusi OOeceunBaeT MPHUEM 3asBICHHUS M €ro PErucTpanuio B
CPOK, YCTAHOBJIEHHBI HacTosMM PeriameHToM, 0e€3 HE0OXOJWMOCTH IOBTOPHOIO
MPEACTABICHUS HA OyMa>KHOM HOCHUTEE.

[locne peructpauuu 3asBICHHE HAMNPABISAECTCA B CTPYKTYPHOE THOJpa3eieHue,
OTBETCTBEHHOE 32 NIPEIOCTABICHUE MYHUIIUTIAIBHONU YCIYTH.

[Tocne npunHsATUA 3asBieHUs, B JInuHOM KabuHeTe 3asBUTENs Ha EnuHOM mopranie
rOCyAapCTBEHHBIX M MYHUUHMINAIbHBIX yciuyr (¢yHkumii), Enunom HWHTepHeT-mopTane
roCyIapCTBEHHBIX U MyHUIIMIATBHBIX yCIyr (pyHkuunii) Himkeropoackoit odiactu craryc
3asiBJICHUs1 OOHOBIISIETCA JIO CTAaTyCa KIIPUHATOY.

3.5.4. Peructpanus 3asiBJI€HUS, NOCTYNUBIIET0 B AIMUHUCTpali0 4epe3 Eaunblil
MOpTall TOCYJAPCTBEHHBIX M MYHHIIMNAIBHBIX yciyr (pyHkuuii), Enunsiii WuTepHeT-
MopTajl TOCYNApCTBEHHBIX W MYHUIMNANBHBIX ycayr (dyHkumii) Huxeropomackoi
o0jacTu, OCYUIECTBISIETCS HE IMO3[Hee padoyero MHs, CIEAYIOLIEro 3a JHEM €ro
MOJIy4eHUs] AJIMUHUCTPALMEH.

CreuuanucTt cexkTopa Mo jAejaM apxvuBa AJIMUHHMCTpPALMK HE MO3/HEE CIEAYIOIIETOo
paboyero JHA CO JHS TMOJY4YEHUs 3asBJICHUS TMOJAHHOrO B (opMe 3JIEKTPOHHOIO
JOKYMEHTa!

- YBEIOMJISIET B AJIEKTPOHHOH (hopMe O MOJIy4eHUH 3asBJICHUS U (WJIM) OTKa3e B
MpueMe T0KYMEHTOB;

- QopMupyer U HampaBisieT B TOPSAJIKE MEXBEIOMCTBEHHOIO B3aUMOJECHCTBUSA
3alpochl B OpraHbl M OpraHU3alid, UMEIOLIME B PACIOPSDKEHUH HEOOXOAMMBIE IS
NPEIOCTABICHUS ~ MYHULMINAIBHOW  YCIOYyrd  JOKYMEHTBI W HMH(pOpMAIHIO,
IIPEAYCMOTPEHHBIE HACTOSIINM PeriiaMeHToM.

3.5.5. Pe3ynbTar npenocTtaBieHus MYHUIUMIAIBHON YCIYTH MO BBIOOpPY 3asBUTEINS
MOXKET OBIThb HampaBiIeH €My B (OopMe 3IIEKTPOHHOTO JOKYMEHTa, MOAMUCAHHOTO
YCHJIEHHOW  KBaJU(UIMPOBAHHON  AJEKTPOHHOW  MOAMNKHCHIO  YIOJTHOMOYEHHOT'O
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JOJDKHOCTHOTO — JiMlla B JUYHBIM  kabuher Ha Enunom  MaTepHer-mopraie
roCyJapCTBEHHBIX W MYHHUIMNAIbHBIX yciuyr (dyHkuuii) Hukeropoackoi obinactu,
Eannom nopTaiie rocyapCTBEHHBIX U MyHUIIMTAIBHBIX YCIYT ((QYyHKIIUN).

3.5.6. 3asgBUTElb HMEET BO3MOXHOCTh TMOJY4YeHUS HH(OpManuu O Xoje
IPEIOCTaBICHUS MYHUIIMIIAIBLHON YCIYyTH B COOTBETCTBUHU C MyHKTOM 1.3 HacTosAIIEro
Permamenra.

[Ipu npenocTaBieHUH MyHULIUIIATBLHON YCIYTH B 3JEKTPOHHOU (hopMe 3asBUTEIIO
HANpaBJIsACTCS:

- YBEJOMJICHHE O IPUEME IOKYMEHTOB;

- YBEJIOMJICHHE 00 O0TKa3e B MpUeMe JOKYMEHTOB;

- YBEZIOMJICHHE 00 O0TKa3¢ B MPEAOCTABICHUA MYHUIIATIAILHON YCIYTH;

- YBEJOMJICHUE O NIEPECHANPABICHUN 3asBIICHUS,

- YBEJOMJICHHUE O PE3yJIbTaTe NPEAOCTABICHUS MYHUIIUIIATBHON YCIYTH;

- pe3yabTar NpeAOCTABICHUS MyHULIUIIAIBHON YCIYTH.

V. ©OPMbI KOHTPOJIA 3A UCITIOJIHEHUEM PET'JIAMEHTA

4.1. Texyuuii KOHTPOJIb 32 COOIIOACHUEM TOCIIEAOBATEILHOCTU U CPOKOB JIEUCTBUIN
U AJIMUHHUCTPATUBHBIX NPOLEAYP B XOAE IPEIOCTABICHHUS MYHULUNAIBHOM YCIyT'H
OCYILIECTBIISIET YIPABISAIOIMINM 1eIaMi A IMUHHUCTPALIUH.

4.2. Texymuil KOHTPOJb OCYIIECTBIISIETCS IIyTEM IPOBEACHUS YIPABISIOIIUM
JeNaMi TPOBEPOK COOJIIOICHHS TIOJIOKEHHM HacTodAlero PeriiaMeHTta, BBIABICHUS H
YCTPaHEHHsI HAPYLIEHWWA IIpaB 3asBUTENEH, PACCMOTPEHHs], IOATOTOBKA OTBETOB Ha
oOpaillleHus 3asiBUTENEH.

4.3. [IpoBepku MOTyT OBITh TUIAHOBBIMU U BHEIIJIAHOBBIMH.

[Ipy mpoBepke MOTYyT paccMaTpUBaTbCsl BCE  BOIPOCHL,  CBSI3aHHBIE  C
MPEAOCTABIEHUEM MYHULUMAIBHON YCIyrd (KOMIUIEKCHBIE MPOBEPKH), WA OTICIbHbBIC
BONPOCHI (TemaTtudeckue mposepku). Kpome Toro, mpoBepka npoBOIUTCS 10 OOpAIICHUIO
3asBUTEIIA.

4.4. Pe3ynbTarhl MpoBEepKU OPOPMIISIOTCS B BUE CIIPABKH, B KOTOPOM OTMEUAIOTCS
BBISIBJICHHBIE HEJJOCTATKU U MPEIJIOKEHUS 110 UX YCTPAHEHUIO.

4.5. Tlo pe3ynpTaraMm MPOBEICHHBIX MPOBEPOK B CIIy4ya€ BBISBICHUS HAPYIICHUN
[paB 3asABUTEIIEN OCYLIECTBIISCTCS NPUBIICUCHUE BUHOBHBIX JIUI[ K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATENLCTBOM Poccutickon denepanum.

PaboTHUKK cekTOopa Mo jAejlaM apXuBa HECYT MEPCOHAJIbHYI0 OTBETCTBEHHOCTH 3a
COOJII0/IEHNE CPOKOB UM TIOCJIEIOBATEILHOCTA COBEPIIECHUS aIMUHUCTPATUBHBIX JEHCTBUM.
[lepconasibHasi OTBETCTBEHHOCTh pPAOOTHUKOB 3aKPEIUIAETCS B HUX JIOJDKHOCTHBIX
WHCTPYKLHSX.

B cnyyae BBISBIEHHBIX HapylleHUH paOOTHUK HECET JUCUUILTUHAPHYIO
OTBETCTBEHHOCTh B COOTBETCTBUM ¢ DenepanbHbM 3ak0HOM OT 2 mapta 2007 r. Ne 25-D3
«O myHununansHOM ciyx06e B Poccuiickoit ®epeparumn», ¢ TpynoBbIM KOJIEKCOM
Poccuiickon ®@enepannu, a Takke aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
c 3akoHomatenbcTBOM Poccuiickoii  ®Denepammu, Hwuxkeropoackoit obmactu 00
aIMUHUCTPATUBHBIX ITPABOHAPYIICHUSX.

V. IOCYAEBHBIN (BHECY AEBHBIN) TIOPSI0K OBKAJIOBAHUS
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PELIEHUN U JEMCTBUN (BE3AENUCTBUS) AAIMUHUCTPALIMU U EE
JIOJDKHOCTHBIX JINL, ITPEJOCTABJISIONNX MYHULIMITAJIBHYIO YCIVYTY,
A TAKXXE PEHIEHUI U (MJIW) JEMCTBWM (BE3JEMICTBUS) M®II,
PABOTHUKOB M®I]

5.1. 3asgBuTeNnb BIpaBe MoAaTh Kano0y Ha pernieHus U (Win) AeicTBus (0e31elicTBHE)
AJMUHUCTpAllUU, €€ JOJDKHOCTHBIX JIMI, MPUHATHIX (OCYIIECTBICHHBIX) B  XOJE
MPEOCTaBICHUS] MYHUITUTIAIbHON YCITYTH.

5.2. Kanoba nmomaercs B AAMMUHUCTPALMIO B TUCBMEHHOM (OpME, B TOM UHUCIIE PU
JUYHOM TIPUEME 3asIBUTEIS], WM B DJICKTPOHHOM BUJIE.

XKanoOy nHa pemieHuss u aedcTBus (O€3qeHCTBUE) CTPYKTYPHOTO MOApA3aeiICHUs
AJIMUHUCTpAIlMU, MOXHO MMOJAaTh B MUCBMEHHOW (opMe, B TOM YHUCIE MPU JTUYHOM
MIpUEMeE 3asBUTENS, WIH B DIIEKTPOHHOM BHUJIE.

[Ipuem xano® B MUCBMEHHON (QopMe OCYIIECTBISETCS AIMHHHUCTpAllUEd B MECTE
MPEAOCTABICHNUS MYHHUIUIIAJBHONW yCIYrd (B MECTe, IJle 3asBHUTENb MOJaBajl 3alpoc Ha
MOJIy4YeHUE MYHUIIMMAIBHON yCIIyTH, HApYyIIEHUE MOPsIIKa KOTOPOil o0xaityercs, Tubo B
MecCTe, TJ€ 3asIBUTEIIEM MOJYUYEH pe3ybTaT YKa3aHHON MYHUIIUIIAIIBHOW YCIYTH).

Bpemss mnpuema xano0 JODKHO COBNAAaTh CO BPEMEHEM MPEAOCTABICHUS
MYHHUIUITAIBHON YCIIYTH.

XKanoba B nucbMeHHOU (POpME MOKET OBITh TAK)KE HAMpPABIIEHA IO TOYTE.

B ciyyae nogauu »xanoObl MpU JIMYHOM MIPUEME 3asiBUTEIb MPEACTABISAET JOKYMEHT,
YAOCTOBEPSIIOMINN €ro JIMYHOCTh B COOTBETCTBMHU C 3aKOHOAATENbCTBOM Poccuiickon
denepanum.

5.3. UadopmupoBanue 3asgBUTENCH O MOPSIAKE MOJAYM U PACCMOTPEHHS KOOI
OCYILIECTBIISIETCA B COOTBETCTBUHM C IMYHKTOM 1.3 Hacrosmiero Pernamenra.

5.4. Jlocyne6Hoe (BHecyneOHOE) oOKalloBaHKE pelIeHU U ACHCTBHM (0e31eCTBUS)
AJIMUHUCTpalMU, €€ JOJDKHOCTHBIX JIMI, a TakKXKe peumeHud W (Uiau) JelCTBUM
(6e3netictBust) ML, pabotarnka M®I] ocymiecTBIsIETCS B COOTBETCTBUH C:

OdenepanbHbiM  3ak0HOM 0T 27 wunronsgs 2010 1. Ne 210-d3 «OO06 opranuzanuu
MPE0CTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUTIAIGHBIX YCITYTY;

noctaHoBienueM [IpaBurensctBa Poccuiickoii @enepaunn ot 20 HOs0ps 2012 r. No
1198 «O denepanbHOl TOCyTapCTBEHHON WH(DOPMAITMOHHONW CHCTEME, 00eCTIeUnBaroIIei
mporecc  JocyaeOHoro  (BHeCyleOHOro) oO0XajaoBaHUSI  pPEIICHUH W JIeUCTBUU
(6e3neiicTBUsI),  COBEPIICHHBIX  MPU  MNPEJOCTABICHUM  TOCYAapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT»;

noctaHoBieHue IIpaBurensctBa Poccuiickoin @enepanuum ot 16 aBrycra 2012 r. Ne
840 «O mopsiaKe Moayu U pacCMOTPEHUS Kajno0 Ha perieHus: u AeicTBus (0e3neicTBre)
(benepaibHBIX OPTAaHOB HUCIIOJTHUTEIBLHON BIACTH M MX JOJDKHOCTHBIX JIHII, (DeiepaibHBIX
TOCYJIapCTBEHHBIX CIY>KalllUX, JODKHOCTHBIX JIMII TOCYIapCTBEHHBIX BHEOIOKETHBIX
donaoB Poccuiickori denepainuv, TOCYJApCTBEHHBIX KOPIOpaIWid, HAJIEICHHBIX B
COOTBETCTBUH ¢ (heepaIbHBIMA 3aKOHAMH TOJJTHOMOYHMSMHU TIO0 TIPEIOCTaBICHUIO
rOCyJapCTBEHHBIX YCIYT B YCTAHOBJICHHOU cepe ACATEIBHOCTH, M UX JOJDKHOCTHBIX JIHII,
OpraHu3alnui, MpeaycMOTpeHHbIX 4YacTthio 1.1 crateu 16 depepanbHOoro 3akoHa oT 27
utosis 2010 1. Ne 210-®3 «OO0 opraHuzanuy MOpeaOCTaBICHUS TOCYAapCTBEHHBIX U
MYHHUIIUTAIBHBIX YCIYT», U UX paOOTHUKOB, a TaKKe MHOTO(YHKIIMOHAIBHBIX ILIEHTPOB
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MPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MYHULIUIIATIBHBIX YCIYT U UX PAOOTHUKOBY.

JIOTIOTHUTENBHO BOpaBe YKa3aTh MYHUIIMIAJIBHBIA HOPMATUBHBIM akT 00
00>KaI0BaHMH.

5.5. 3asBUTENb MOKET OOPATUTHCS C Kano0oi Ha nelcTBUs (Oe3eHCTBHE) pelleHus
u () aeictBus (0e3necTBUE) AIMUHUCTPAIIMH, €€ JOJPKHOCTHBIX JIMII, B TOM YHUCJIE B
CJIEIYIOLIUX CIIyqasiX:

a) HapylleHHWe CpOKa pEerucTpanuy 3ampoca 3asgBUTENsT O MPEeAOCTaBICHUU
MYHULIMIIAIBHOMN YCIIYTH;

0) HapyIIeHHE CPOKa MPEIOCTABICHUS MyHUIIUITATLHON yCIyTH;

B) TpeOOBaHME MPEIOCTABICHUS 3asABUTEIEM JIOKYMEHTOB WM HHPOpPMAIMH JIHOO
OCYIIECTBIICHUS JCUCTBUN, TPEACTABICHHE WM OCYIIECTBICHHE KOTOPBIX HE
MPElyCMOTPEHO HOPMAaTUBHBIMU  IPaBOBbIMH  akTtamu Poccuiickonn  ®enepanun,
HOPMAaTUBHBIMH TPABOBBIMH akTamMu Hrmkeropojackoir o0macTv, HOPMAaTHBHBIMH
IPABOBBIMU aKTaMU TOHIIAEBCKOIO MYHHIMIIAIBHOTO OKpyra JUisl MNpefoCTaBICHUS
MYHUIIMIIAJIBbHON yCITyTH;

I) OTKa3 B IMpHEME JIOKYMEHTOB, IPEIOCTaBICHUE KOTOPBIX MPEAyCMOTPEHO
HOPMAaTUBHBIMM TpaBOBBIMH  akTamMu Poccuiickoit ®exnepanuu, HOPMAaTUBHBIMU
npaBoBbIMU akTamMu Hukeropoackoil 001acTH, HOPMAaTUBHBIMHM IPaBOBBIMU aKTaMHU
ToHIIaeBCKOro MyHUIIMIIAIBHOTO OKpYyTa JJIs [IPEIOCTABICHUS MyHULIUIIAIbHON YCIYTH;

1) OTKa3 B IPEJOCTAaBJICHUH MYHULUIAIbHOM YCIyTH, €CJIM OCHOBAHUS OTKa3a He
peTyCcMOTPeHbI (efepaTbHBIMU 3aKOHAMHU U IPUHATHIMU B COOTBETCTBUHM C HUIMHU WUHBIMH
HOPMAaTUBHBIMM IPAaBOBBIMM  akTamMu Poccuiickon ®Pexnepanuu, HOPMAaTUBHBIMU
MpaBOBBIMU akTamMu Hikeropoackoit 0061acTH, HOPMAaTUBHBIMH TPAaBOBBIMU aKTaMHU
ToHIIaeBCKOTO MYHUITUTIAIBHOTO OKPYTa;

€) 3aTpe0oBaHMe C 3aBUTEINS MPU MPEIOCTABICHUN MYHHIIUIIAIBLHON YCITYTH TUIATHI,
HE MNPEIyCMOTPEHHOM HOPMATHBHBIMU MPAaBOBBIMM akTamMu Poccuiickoi dPexneparum,
HOPMAaTUBHBIMM TpaBOBbIMH akTamu Hripkeropojckoit oOrnactu, HOpPMaTHUBHBIMU
MPaBOBBIMU aKTaMH TOHIIAEBCKOTO MyHUIIMIAIBHOTO OKPYTa;

) OTKa3 AJMUHHUCTpALMHU, €r0 JOJKHOCTHOTO JIMLA B HUCIPABJICHUU JTOMYIICHHBIX
MMH OINEYaTOK M OMMOOK B BBIAAHHBIX B Pe3yJbTaTe€ MPEIOCTABICHUS MYHUIUNAIbHOM
yCIyTU JOKYMEHTaX J1M00 HapylIeHHEe YCTAaHOBJIEHHOTO CPOKa TAKUX MCIPABIICHUM;

3) HapylLIeHHE CPOKa WM MOPsiIKa BbIIayl JOKYMEHTOB MO pe3yJibTaTaM IMpeaoCTaBICHUS
MYHUIIMIIAJIBHON yCIyTH;

M) MPUOCTAHOBJICHHWE MPEIOCTABIICHUS MYHUIIUIAIHHOW YCIyTH, €CIIM OCHOBaHUS
MPUOCTAHOBIICHUSI HE TMPEAYCMOTpPEHBI (eAepaTbHbIMU 3aKOHAMH U TPHUHITHIMH B
COOTBETCTBUM C HHUMH WHBIMH HOPMAaTHBHBIMH TIPaBOBBIMH aKTaMu Poccuiickoi
denepanyn, 3aKOHAMA W WHBIMA HOPMAaTHUBHBIMH TPABOBBIMH akTamu Hinkeropoackoit
o0JacT, HOPMATUBHBIMU MTPABOBBIMU aKTaMH TOHIIAEBCKOTO MyHHUITUIIAIEHOTO OKPYTa;

K) TpeOoOBaHWE Yy 3asBUTENsl TPU TPEAOCTABICHUH MYHHIMITAILHOW YCIyTH
JOKYMEHTOB WJIH HH(OpMAlMUHU, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJINCh NPU MEPBOHAYAIBHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX JIs
MPEIOCTABJICHUS MYHULUIAIBHONW YCIyrd, JUOO B NPEJOCTABICHUM MYHHUIUNAIBLHOM
YCIIyTH, 32 UCKIIOYEHHEM CIydaeB, MPEAyCMOTPEHHBIX NMyHKTOM 4 yactu | crateu 7
®enepanbroro 3akoHa o1 27 utonst 2010 r. Ne210-03 «O06 opranuzanuu npeaoCcTaBIeHUS
rOCyapCTBEHHBIX U MyHHUIIUIIATBHBIX YCIYT.
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5.6. B sanexTpoHHOM BH/IE ka100a MOKET ObITh MOAAHA 3asIBUTENIEM TIOCPEACTBOM:

a) o(dUUIMANBLHOTO caiiTa opraHa, MPEIOCTAaBISAIONIEI0 MYHUIIMNAIBHYIO YCIYTy, B
UH(OPMAIITMOHHO-TEICKOMMYHUKAIMOHHOM ceTn « UHTepHeTY;

0) (denepanbHON TrocyaapcTBeHHON HHGOpPMAIMOHHOW cucTeMbl «EauHbIN mopran
roCyJIapCTBEHHBIX U MYHULIMNAIBHBIX YCIYT (hyHKIUN)» (1anee - Equnbiit mopTain);

B) mnoprana (¢eaepalibHOW TOCyJapCTBEHHOM  HMH(POPMALMOHHON  CHUCTEMBI,
obecrnieynBaroIIei mpolecc aocyaeOHoro (BHeCyneOHOro) oO0XKaloBaHUS pEIICHUN U
nercTBuil (0e3IeiCTBHSI), COBEPUIEHHBIX IPU MPEIOCTABIECHUU TOCYJAapCTBEHHBIX U
MYHUIIUTIATBHBIX ~ YCIYT  OpPTaHaMH, MPEIOCTABISIIONIUMU  TOCYAapCTBEHHBICE U
MYHUITUTIATBHBIE  YCIAYTH, WX JODKHOCTHBIMH  JIMIIAMHU, TOCYJAApCTBCHHBIMH U
MYHHUIIMIIAJBHBIMUA CIYXallUMU (Jajiee - CUCTeMa JOCYJIeOHOro 00KajloBaHUA) C
HCITOJIh30BaHUEM MH()OPMAITMOHHO-TEICKOMMYHUKAIIMOHHOM ceTH «HTepHeT».

5.7. XKanoba momKHa COIepKaTh:

a) HAaUMEHOBaHUE CTPYKTYPHOTO MOJpa3JeiCHUs] AIMUHUCTpAIUH, JOTKHOCTHOTO
JUIa aIMUHUCTPAlUU 00 MYHHUIIMMIAIbHOTO ciyxariero, M®IL, ero pykoBoauresns u
(wn) paOOTHUKA, pEIICHUS U IeUCTBUS (0€3/1eHiCTBUE) KOTOPBIX 00KATYIOTCS;

0) damunuio, uMs, OTYECTBO (IIPU HAJIWUYUH), CBEJIEHUS O MECTE >KHUTEIbCTBA
3asBUTENS - (PU3UUYECKOro JiHila JU00 HaMMEHOBAaHHE, CBEJEHHUS O MECTE HaXOXJCHUS
3asIBUTEJS - FOPUIMYECKOTO JIUIA, a TaKKe HOMEp (HoMepa) KOHTaKTHOTO TesieoHa, aapec
(ampeca) 3J€KTPOHHOW MOYTHI (MPU HAJIMYMHK) U TIOYTOBBIM ajpec, MO KOTOPHIM JOJIKEH
OBITHh HANpaBliEH OTBET 3asgBUTENI0 (32 MHCKIIOUEGHHEM Ciydas, KOrja xajio0a
HaIpaBJISIETCS TOCPEACTBOM CUCTEMBI JI0CY1€OHOTO 00KalOBaHMUs);

B) CBelICHUSI 00 00KaTyeMbIX PEIICHUSX U IeUCTBUAX (0€3/1eCTBUN) CTPYKTYPHOTO
Mojipa3ieNieHuss ATMUHUCTpAIUH, TPEAOCTABISIONIETO MYHHIMIAIBHYIO YCIYTY, €ro
JOJKHOCTHOTO JIMIA JIMOO MYHHUIIMTIAIBHOTO CITY’KaIlEro;

r') JOBOABI, HA OCHOBAHWHM KOTOPBIX 3asABUTEIh HE COTJAaceH C pEIIeHUEeM |
neiictBueM (Oe3meicTBEM) OpraHa, MPEAOCTaBIIAIONIETO MYHHUIUMIIAIBHYIO YCIYTY, €ro
JOJDKHOCTHOTO JIUIAa JIMOO MYHHUIIMMAIBHOTO CIIYXaIllero. 3asBUTEIEM MOTYT ObITh
MIPEACTABJICHBI JTOKYMEHTHI (MIPU HAJUYHH), MOATBEPXKIAIOIINE TOBOABI 3asBUTENS, MO0
WX KOTHUH.

5.8. B cnyuae momaum xamoObl Ha JUYHOM MpUEME 3asBUTENb TMPEIICTABISET
JOKYMEHT, YAOCTOBEPSIONIMNA €ro JUYHOCTh B COOTBETCTBHH C 3aKOHOJATEIHCTBOM
Poccuiickon denepanum.

5.9. B cuywae, ecim xajoba TomaeTcs dYepe3 IMPEACTAaBUTEINSI 3asBUTENS,
MIPEACTABISICTCS JIOKYMEHT, TOATBEP)KIAIONINN JIMYHOCTh TMPEACTABUTENSA, a TaKkKe
JOKYMEHT, TTOJATBEP)KIAOIIMN TIOJHOMOYHS Ha OCYIIECTBICHHE JCHCTBHA OT WMCHHU
3asBUTENsA. B KauecTBe TOKyMEHTA, MOJATBEPKAAOIIET0 OJHOMOUYKS HAa OCYIIECTBIICHUE
NEeUCTBUIN OT UMEHU 3asIBUTEIISI, MOXKET OBITh IIPE/ICTaBIICHA:

a) oopmiieHHass B COOTBETCTBUM C 3aKOHOJATeJIbcTBOM Poccuiickoit denepanuu
JOBEPEHHOCTD (11 (PU3NYECKUX JIHIT);

0) odopmicHHasS B COOTBETCTBHH C 3aKOHOJATENIbCTBOM Poccuiickoit denepamnmm
JIOBEPEHHOCTD, 3aBEpEHHAs TMEYaThIo 3asiBUTENS (MIPU HAIWYUU TI€YaTH) W TOJIUCAHHAS
PYKOBOJIUTENIEM 3asSBUTENS WM YIMOTHOMOYEHHBIM 3THM PYKOBOAUTENIEM JIUIIOM (JJis
IOpUIMYECKUX JINI);
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B) KOMHMsI PEIICHUS O HAa3HAYeHUM UM 00 n30paHuM IuUOO MprKaza O Ha3HAYCHUH
(u3MYECKOT0 JIMIIAa Ha JOJKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (PM3MUYECKOE JIULO
o0jazaeT NpaBoM JIEWCTBOBATh OT UMEHM 3asiBUTEINSI O€3 JJOBEPEHHOCTH.

IIpu mopaue xamoObl B 3JEKTPOHHOM BHJE JOKYMEHTHI, YKAa3aHHbBIE B HACTOSIIEM
IIyHKTE, MOT'YT OBITh IpEACTaBIEHbl B (POPME DJIEKTPOHHBIX JTOKYMEHTOB, MOJIUCAHHBIX
AJIIEKTPOHHOM MOJIIMCBHIO, BUJI KOTOPOM MPENYyCMOTPEH 3aKOHOAATEIBCTBOM Poccuiickoi
®enepauyu. [Ipy 3TOM TOKYMEHT, YJOCTOBEPSIIOIIMIA JTMYHOCTD 3asIBUTEINS, HE TPEOyeTCs.

5.10. 3asBuTEnp mMMeeT MpaBo OOpaTUThCA B AJIMHUHHCTPALHMIO 32 IMOJIYYEHUEM
uH(GOpPMaIUU U IOKyMEHTOB, HEOOXOAUMBIX JIIsl 0OOCHOBAHHS U PACCMOTPEHHUS KAJIOObI.

5.11. 7KanoGa, moctynuBmias B AJIMHUHUCTPALMIO, MOMJIEKUT PETUCTPAUU HE
MO3/HEE CIEAYIOIIETO 3a JHEM €€ MOCTyIieHus: pabouero nusa. XKanoba paccMarpuBaeTcs
B TedyeHue 15 pabouux JHEW cO JHSA €€ PErucTpaluu, eciu 0ojee KOPOTKHE CPOKHU
paccMOTpeHus AJIMUHUCTpAIlMEd HA €€ PACCMOTPEHHE HE YCTAaHOBJIEHbI B ciyuae
oOXaJloBaHUSI  OTKa3a  AJIMMHUCTpAallMM, JOJDKHOCTHBIX  JUL  AJMUHHUCTpaLUH,
OCYULIECTBJISIOIINX [TOJTHOMOYMS 10 MPEJOCTABICHUIO MYHULIUIIAJIBHON YCIYTH, B IPUEME
JOKYMEHTOB y 3asiBUTEJISI JTMO0 B UCIIPABJICHUU JONYIIEHHBIX ONEYAaTOK M OMIMOOK WU B
cillydae OO0)KaJlOBaHUSI HApYUICHUs YCTAHOBJIEHHOIO CpOKa TaKUX HWCIpaBICHUH — B
Te4eHHe 5 pabouynX AHEH CO THS €€ perucTpariy.

B cnydae, ecnu mnpuHATHE pelleHUs MO ’Kajlo0e HE BXOAUT B KOMIIETECHIIMIO
AaMuHHCTpanuy, AJIMUHUCTpalMs B TeueHue 3 pabouux JTHEH co JHS €€ perucTparuu
HaIlpaBJjsieM KaJlo0y B yINOJHOMOYEHHBI Ha €€ PacCMOTPEHHE OpraH M B MHUCbMEHHOU
(dbopme HHPOPMUPYET 3asIBUTENS O NEPEHANIPABICHUH KAJTO0bI.

Cpox paccMoOTpeHus *KajaoObl UCUHUCISAETCA CO JHS PErucTpaluu Takoh >KaloObl B
YIOJIJHOMOYEHHOM HA €€ PAaCCMOTPEHHME OpraHe, NMPEAOCTABISIOIIEM MYHULHUIIAIBHbBIC
YCIIYTH.

5.12. ’Kanoba Ha pemieHust u neicTBus (0e31elCTBHE) OPraHOB, MPEAOCTABIISIONINX
MYHULUIIATIBHBIE YCIYTH, U UX JOJDKHOCTHBIX JIML[, MyHULMIIAIBHBIX CITY/KAIUX, MOXKET
ObiTh TOmaHa 3asButernieM uepe3 MOILI. Ilpu nocrymienun Takoit >xanoost MOIL]
o0ecrieunBaeT €€ TMepeAadyy B YIOJHOMOYEHHBII Ha €€ paccCMOTpPEHHE Opra,
MIPEACTABIISIIONINI MYHULUIIAJBHYIO YCIYTY, B MIOPSIAKE, YCTAHOBICHHOM COTJIALIEHUEM O
B3aUMOJICCTBUHU MEX]Iy TOCYJapCTBEHHBIM OIOJKETHBIM yupekaeHnueMm Hukeropoackoit
o0nmactu  «YTOJHOMOYEHHBI ~ MHOTO(DYHKITMOHAJIBHBIA  IEHTP  NPEIOCTaBICHUS
roCyIapCTBEHHBIX 1 MYHUIIMIIANBHBIX YCIYT Ha Tepputropun Huxeropoackoit odnactu» u
AnmuHucTpanuent (nanee - corjameHue o BzaumojaencTsun). [Ipu aTom Takas nepepayda
OCYUIECTBJISIETCSL HE TIO3HEE CIIEYIOIIETO 33 JHEM MOCTYIICHUS Kalo0bl paboyero JHsl.

Cpok paccMOTpeHHsT KajoObl HCUUCIACTCS CO JHS pErucTpanuu KajaoObl B
AJIMUHHUCTpAIUH.

5.13. Tlo pe3ynabTaraMm paccMOTPEHUS KaaoObl MPUHUMAETCS OAHO M3 CIEAYIOIIHNX
pELICHUN:

a) »kayoba yJOBJIETBOPSETCA, B TOM YHCIe B (JOpME OTMEHBI IPUHATOIO PEIICHHUS,
HCIPABIICHUS JOMYIICHHBIX AJIMUHUCTpAallMEed ONEYaToK M OUIMOOK B BBIIAHHBIX B
pe3ynbTaTe NpeIoCTaBICHUS MyHULMNAIBHOW YCIYI'HM JOKYMEHTAX, BO3BPATa 3asBUTEIIO
JEHEXKHBIX CPEJICTB, B3UMAHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IPABOBBIMU
akramu Poccuiickon ®enepanuy, HOpMaTUBHBIMM NPABOBBIMU akTamu Hwuskeropoackou
oOracTu.
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0) B yZIOBJICTBOPEHUH KATOOBI OTKA3BIBACTCS.

5.14. B y10BIETBOPEHUH KaAJIOOBI OTKA3BIBAECTCA B CIEAYIOIIMX CIyYasiX:

5.14.1. Hanuuue BCTYNUBIIETO B 3aKOHHYIO CHJTy PEIICHUS CyAa IO kKajlobe 0 TOM
e MPEJMETE U 10 TEM K€ OCHOBAHUSIM.

5.14.2. Tlomaya »ajnoObl JIMLOM, IOJHOMOYHUS KOTOPOIO HE IOATBEPXKACHBI B
HOpsAKE, YCTAHOBJIEHHOM 3aKoHOAAaTenbCcTBOM Poccuiickoit denepanun.

5.14.3. Hanuuue pemieHus Mo xajnoOe, MPUHITOIO paHee B COOTBETCTBUU C
TpeOOBaHUAMU HACTOALIEro PernameHTa B OTHOLLIEHUH TOTO € 3asBUTEIIA U MO TOMY K€
MPEAMETY Kal0O0BI.

5.15. He no3nmHee mHs, CIERyIOWIETO 3a JHEM IPUHATUSA PELICHHs, YKa3aHHOIO B
nyHkTe 5.13 Hacrosmero PernamenTa, 3asiBUTENIO B MUChbMEHHOUM (hopme b0 B Gopme
ANIEKTPOHHOIO JOKYMEHTa HaIpaBiseTCsi MOTHUBHUPOBAHHBIM OTBET O pE3yJbTaTax
pPaccMOTpEHHUs kano0bl U MPUHATHIX Mepax. B ciydae, ecnu sxanoba Oblia HampaBieHa
HCIIOJIb30BAaHUEM CHUCTEMBI JTOCYJEOHOrO 00KajIOBaHUs, OTBET 3asBUTEIIO HANpaBIISETCS
IIOCPEJICTBOM JaHHOW CHCTEMBI.

5.16.B oTBeTe 1o pe3ynbTraTaM pacCMOTPEHHUS KaJI0Obl YKa3bIBAIOTCS:

a) HANMEHOBAaHUE OpraHa, IPEJOCTABILIONIETO MYHUIMIAIBHYIO yCIIyTY,
pPaccMOTpPEBILErO 3Kajao0y, NOJKHOCTb, (paMuiusi, UMs, OTYECTBO (IPU HAIMYUHU) €ro
JOJKHOCTHOTO JIMIA, TPUHSBILETO PEIIEHUE TI0 KaJlo0e;

0) HOMep, JaTa, MECTO NPUHATUS PEUICHMs, BKIIIOYas CBEACHUS O JOHKHOCTHOM
nuue, pabOTHUKE, pEIICHUE WK AciicTBUe (0e3/1eiICTBHE) KOTOPOTO 00XKaITyeTCs;

B) (hamMmuIvsA, UM, OTYECTBO (IIPU HAJIMYMH) WJIM HAUMEHOBAHUE 3asIBUTEIIS;

') OCHOBAHUS JUIsl PUHATHS pEUIEHUS 110 )Kajao0e;

1) IPUHSITOE TIO0 JKaJI00e PEIICHHUE;

€) B clydae NpU3HAHUS KajloObl TMOJIeKALIEH YIOBIETBOPEHHUIO B OTBETE
3asBUTEIIO, YKa3aHHOM B 4acTh 8 crarbu 11.2 denepanpHoro 3akona ot 27 nrons 2010 r.
No 210-®3 «O6 opraHuzanuu MPEAOCTABICHUS TOCYJIAPCTBEHHBIX U MYHUIIMIATBHBIX
yCIIyT», 1aercs nHdopMaus o AeMCTBUSIX, OCYIIECTBISAEMbIX AIMUHUCTPALIUEH, B IIENIAX
HE3aMEJINTEIbHOTO  YCTPaHEHUS  BBIABICHHBIX  HApylIEHUH  0OpU  OKA3aHUU
MYHUIIMIIAJIBHONW YCIIYTH, a TaK)Ke MPUHOCATCS U3BUHEHUS 3a JOCTaBJICHHbIE HEY100CTBa
U yKa3piBaeTcss uHGopManus O JaNbHEHIIMX JCHCTBUSX, KOTOpble HEOOXOAMMO
COBEPILIUTH 3asIBUTEIIO B LEJAX MOJYyUYEHNUS MyHULIUIIAIBHON YCIYTH;

K) B cCllydyae NpHU3HAHUS >KamoObl HE TMOJJIeXKAlleld yIOBICTBOPEHUIO B OTBETE
3asBUTEIIO, YKa3aHHOM B 4acTh 8 cratbu 11.2 denepanpHoro 3akoHa ot 27 urons 2010 r.
No 210-®3 «O6 opraHuzanuu NPEJOCTABICHUS TOCYJAPCTBEHHBIX M MYHHIIMITAIBbHBIX
YCIIyT», al0TCsl apryMEHTHUPOBAHHbBIE PA3bICHEHMS O MPUYMHAX MPUHSITOrO PEIICHHUS, a
TaKkke HHPpopMalus 0 IopsAIKe 00>KaIOBaHUS MIPUHSATOTO PEIICHHUS .

5.17. B ciayyae yCTaHOBJIEHMs B XOJI€ WM MO pe3yjibTaTaM PacCMOTPEHHUS KaJ0ObI
MPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO MpaBOHAPYLIEHUS WU  MPECTYIJICHUS
JOJDKHOCTHOE  JIMIIO, HAJICJICHHOE TOJHOMOYMSAMHM TI0 PAacCMOTPEHHUIO Kajioo,
HE3aMeJINTEIbHO HAMPABIISIET UMEIOIIHECS MaTepralbl B OPraHbl IPOKYpaTyphl.

5.18. AnMuHHCTpanys BIIpaBe OCTABUTH kajlo0y 0e3 OTBETa B CASAYIOLIUX CIyYasx:

a) HaJU4We B JKAJI0O€ HEIEH3YPHBIX JIMOO OCKOPOWTEIHHBIX BBIPAXKEHUH, YIPO3
KU3HU, 3[I0POBbI0O U UMYIIECTBY JOHKHOCTHOTO JIMIA, paOOTHHKA, & TaK)Ke YJICHOB €r0
CEMBU;
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0) OTCYTCTBHE BO3MOXKHOCTH TMPOYHMTATh KaKyIO-TMOO dYacTh TEKCTa KajaoOHl,
(hamMuIHio, UMsl, OTYECTBO (MPU HAIMYKN) U (UITK) TTIOYTOBBIM aipec 3asBUTENS, YKa3aHHbIC
B Kasooe.

5.19. AnMuHUCTpaIusi COOOINAIOT 3asBUTEII0 00 OCTABJICHUH KaI0Obl 0e3 OTBEeTa B
TedeHne 3 pabounX JHEH CO THS PETUCTPAIIUH HKaTOOBI.

5.20. Undopmanus o mopsake oOKaloBaHUsS peIIeHUN W AehcTBHM (0e31eiCcTBu)
aJIMUHHACTPAIHA, €€ JIOJDKHOCTHBIX IIUIl, MPEIOCTABIIOMNX MYHUIUTATBHYIO YCIYTY
pasMmemaercs Ha EauHOM- mopTajie TOCYNapCTBEHHBIX W MYHHIIMTAIBHBIX YCIIYT
(bynknuit) 1 Emnnom WHTepHET-TIOpTane TOCYAapCTBEHHBIX W MYHHUIIUIIATBHBIX YCIYT
(pynkuwmit) Huxeropoackoii 06macTH.



[MPMJIOXKEHME 1

K a/IMUHUCTPATUBHOMY PETJIAMEHTY

I'mase MCY

oT

(A7 FOPUANYECKOTO JINIIA - TOJIHOE€ HAUMEHOBaHUE,
OpraHHU3alIOHHO-TIpaBoBas opma, CBEJCHUS O
rOCY/IapCTBEHHOM perucTpalyy; Juist (U3MIECKOro JINIa -
®UO, nacropTHEIC JaHHBIE: CEPHsl, HOMEpP, KAKIM OPTaHOM
W KOT/Ia BBIJaH MAaCIIOPT)

AI[pGC 3as1BUTCIIA:
(MecTO HaXOXKICHUS IOPUIMIESCKOTO JIHIa/MECTO
peructpanun GU3NIESCKOTO JIHIIA)

Tenedon (paxc) 3asBuTens:

0J5(0) YIIOJIHOMOYEHHOT' O
3asIBUTEJIA:

npeaACTaBUTCIIA

HacnopTHme JaHHBIC IPEACTAaBUTCIIA:

(cepusi, HOMep, KaKUM OpPraHOM H KOTJia BBIIaH ITacIopT)
JIOKyMEHT, NOATBEPKAAIOMMNI  TOJTHOMOYUS
MNpEACTaBUTCIIA:

(HauMeHOBaHUE U PEKBU3UTHI JOKYMEHTA)

3ASBJIEHUE
0 BBIJIa4Y€ KOIUHI apXUBHBIX JOKYMEHTOB, ITOATBEPKIAIOIINX [IPABO BIAJACHUSA 3eMIIEH

A)Ipec MCCTOHAXOXACHUA 3€MCJIBHOTO Y4aCTKa

KanactpoBsiit Homep (TIpy HaTHYUK)

damuus, UMs1, 0TYECTBO (PU3UIECKOTO JINIA TMOO0 HAUMEHOBAHHUE IOPUIANYECKOTO
JIU1A, B OTHOILIEHUH KOTOPOT'O BHIHOCHJIOCH PEIICHUE U BBIIABAIICSA JOKYMEHT

HazBanue OopraHa BJIaCTH, BBIAABIICTO JOKYMCHT

Jlata npuHATHS pelieHns (YUCiI0, MECSILL, TON)

Howmep pemenus

[lepedyenr mnpumaraeMpix JOKYMEHTOB (HY)KHOE HEOOXOIMMO OTMETHUTB):

KOIHs CBHJICTENIBCTBA HA MPAaBO COOCTBEHHOCTH, €CIIM MpaBa Ha 3apeTUCTPUPOBaHbl EnuHOM

roCy/1apCTBEHHOM peecTpe HEeIBHKUMOCTH;
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KOIHSI JOTOBOPA apEH/Ibl 3€MEIbHOIO Y4YacTKa, €CIU MpaBa Ha HEro HE 3aperucTpupoBaHbl B
EnnHoM rocyiapcTBEHHOM peecTpe HEABUKUMOCTH;

KOIIHUA JOT0OBOpa SaCTpOﬁKH JA0Ma Ha UHTCPECCYIOLIEM 3EMCIIbHOM Y4aCTKE, CCJIM IIpaBa Ha HETO
HE 3apCruCTpupOBaHEbI B E,Z[I/IHOM TroCcyadapCTBEHHOM PECCTPE HEABUKHUMOCTH

KOIHUsI JIOTOBOpA MPOJAKU 3€MEIHHOT0 ydacTKa WM 00BEKTa, HAXOJSAMIETOCS] HAa HEM, eCIH
MpaBa Ha HEro He 3aperucTpupoBaHbl B ENMHOM rocy1apCTBEHHOM PeeCcTpe HEABUKUMOCTH;
KOITHS JOMOBOI KHHTH;

nHdopmanus u3z bTU o roae 3acTpoliku 10Ma U BBIICIICHUH 3€MEIBHOTO yYacTKa;

KOIIHSI JIOTOBOpA JIapeHUs Ha TaHHBIN 3eMENIbHBINA YUYaCTOK UM 00BEKT, HAXOIAIMNACS HA HEM,
€CJIM ITpaBa Ha HEroO HE 3apEeruCTPUPOBAHbI B EMMHOM rocy1apCTBEHHOM PEECTPE HEIBUKUMOCTH;

KOIINs 3aBCIIIaHUA,

CBHJIETEIICTBO Ha HACJIEJICTBO, CIIPaBKa OT HOTapHyca 00 0pOpMIICHIH HACIIE/ICTBA,
KOIMHM JIOKYMECHTOB, IOJATBEP)KIAIONIMX POICTBO, BBIJIaHHBIC KOMIICTCHTHBIMUA OpTraHaMH
WHOCTPAHHOTO TOCYJIapCcTBa, W WX HOTAPUAIBHO YAOCTOBEPCHHBIM IEPEBOJ HA PYCCKHHA S3BIK
(CBUIETENBCTBO O POKICHHUU, CBHIIETEILCTBO O OpaKe, CBUACTEIBCTBO O PACTOPIKEHHH Opaka)
1 ToBEepeHHOCTH

Pesynprar  mpenocTaBiieHUsT MYHUIMNAIBHOM yCIayru npomy (yKa3aTh OJMH U3 IEPEUUCIICHHBIX
CrI0co00B):
Hanpasuts B popme 31eKTpoHHOr0 ToKyMeHTa B JInunblif kabunet Ha EITIY/PIITY

Brigate Ha 6ymaknom HocuTtene B ML, pacnionoxxeHHOM 10 aapecy
Brigate Ha OymMakHOM HOCUTEJNE MPH JIMYHO OOpallleHUuH B YIIOJIHOMOYEHHBINH OpraH

Pemienue 06 oTkasze B mpreMe T0KyMEHTOB, HEOOXOIUMBIX JUIS TPEJOCTaBIECHUS MyHULIUIIAIBHON yCIyTH
MPOLIY HAPAaBUTh (HY’KHOE OTMETUTD):

HampaBuTh Ha 37€KTPOHHYIO ITOYTY

Hanpasuts B popme 31eKTpoHHOr0 ToKyMeHTa B JInunblil kabunet Ha EINIY/PIITY

Boigate Ha OyMaXHOM HOCHUTEJNE MPH JINYHOM OOpallleH!uU B YIIOJIHOMOYEHHBIN opraH
HarpaBuTh MOYTOBBIM OTIIPaBICHUEM

[Tpomry nmpouH)OPMUPOBATHE MEHS O XOJIe MPEIOCTABICHUS MYHUIIMIAIBHON YCIyTH MyTeM (HyXHOE
OTMETHTH):

Hanpasnenust coob1ieHust Ha 3J€KTPOHHYIO TTOUTY

Hanpasnenus B JInunsiit kabunet va EINIY/PIITY

HanpaBnenuss paccbulku 1O CETH MOJBHXKHOM paavoTene(OHHOM CBSI3U KOPOTKUX
TEKCTOBBIX CMC-COOOIICHH

C oOpaboTtkoii, mepemaueld M XpaHEHUEM TIEPCOHATBHBIX JAHHBIX B COOTBETCTBUU C
®denepanbHbIM 3ak0HOM OT 27 mtoig 2006 1. No 152-D3 «O nepcoHaIbHBIX JAHHBIX» B
[EeJsIX U 00beMe, HEOOXOUMBIX TSI TIOTYyYEHUS MYHHUITUTIATLHOW YCIYTH COTJIaceH.

Iloamuce [ara
(®UO u gomxHOCTh MpeactaButes FOJI;
OUO dusudeckoro auIa Tu00 ero MpeCTaBUTENs)




[MPUJIOXEHUE 2

K a/IMUHUCTPAaTUBHOMY PETJIAMEHTY

Komy

Damunus, ums, omuecmeo (nocieoOHee Npu Hawuuu) — OJA
2PAXCOaH, NOAHOEe HAUMEHOBAHUE OP2AHU3AYUU, DAMUNUSA, UMA,
omyecmeo (nociedHee nNpu HaAIUyuu) pyKogooumens — O
FOpUOUYECKUX TUY

Az[pec 3as1BUTCIIA:

(noumoeulil unoexc u aopec, aopec 2NeKMPOHHOU NOYMbl)

Tenedon (axc) 3asBurens:

E:mail zasBurens

OTKA3

B IpUEMC 3asBJICHUA U JOKYMCHTOB, HeO6XOI[I/IMBIX AL IPpEAOCTABIICHUSA YCIIYTU

B mpueme 3asBie€HUS U JIOKYMEHTOB, HEOOXOAMMBIX MJIsl MpeAocTaBieHHs yciuyru «Bbpiaya xomuit
aApPXMBHBIX JOKYMEHTOB, TOATBEPKIAIOIINX IIPABO BIIAJICHUS 3EMIIE »:

Ne mynkra
PernamenTa

HaumenoBanue OCHOBaHUA
OTKa3a B IpUEMC NOKYMCHTOB

TUTSL

Pa3zpsicHeHne npuuyuMH OTKa3a B IpUEME
JTOKYMEHTOB

JlonoIHUTENBHO HHDOPMUPYEM:

(vkaszvieaemcs uHgopmayus, HeooxXoo0uMas 01 YCMpaneHus NPUYUH OMKa3a 8 npueme OOKYMeHmos,
He0OX00UMbLX OJisl NPeOOCMABIEeHUsL YCIYeU, d MAK}Ce UHASL OONOJIHUMENbHAS UHDOPMAYUS NPU HATUYUL)

[Tpu ycTpaHeHHH BBISIBJICHHBIX HEJOCTAaTKOB, Bbl BpaBe MOBTOPHO 0OpaTUTHCA C 3asiBICHUEM O
MIPEAOCTABIEHUA MYHULIUIIAIBHON YCIIyTH.

(TOJKHOCTB) (moamuce)
(mocnenHee — IpU HATUYUH)

(pamunus, uMs, OTIECTBO



[MPUJIOXEHUE 3

K a/IMUHUCTPATUBHOMY PETJIAMEHTY

Komy

@amunust, ums, omuecmeo (NOCieOHee Npu Hawyuu) — OJis
2pasicoan, nonHoe HAUMEeHO8aHue OP2aHU3AyuY, PaAMunus, ums,
omyecmeo (nociedHee nNpuU HAIUYUU) PYKOBOOUMeNns — O
FOpUOUYECKUX Uy

Anpec 3asgBUTENA:

(noumogulii unoekc u aopec, aopec 3J1eKmMpPOHHOU NOYMbl)
Tenedon (pakc) 3asBuTens:
E:mail 3asBurens

OTKA3
B [IPEIOCTABICHUY MYHUIUIIAJIBHON YCIIYTU

B npenocraBnenny MyHUIIUNIATBHON YCIyTH

(ykas*bleaemc;z HAUMEHOBAHUE yCleZl/l)
Bawm oTka3aHo Ha OCHOBaHUU

()/Ka3bl661}0mc}i npu4uHsbl omkasa co CCBIIKOU HA HopmamueHo-npaeoeoﬁ Cle)

JloToTHUTENBHO HHDOPMUPYEM:

(ykazvieaemcs uHpopmayus npu Haruduu)

JlaHHBIA OTKa3 MOXET OBbITh O0KAJIOBaH B JOCYACOHOM TOPSIKE IMyTeM HAMpaBIICHUS
KaIOOBI B , @ TAK)KE B CyICOHOM TTOPSIJIKE.

(1OJIKHOCTB) (moamuce) (pamunus, ums, OTYECTBO
(mocnenHee — Py HATHYUH)



